
All users must pre-register to use the Pension Schemes Online service

1. Scheme Administrators and Practitioners wishing to pre-register before 6 April 2006

For Scheme
Administrators and

Practitioners (users)
wishing to pre-register to
use Pension Schemes
Online before A-Day

User needs to take part
in HMRC “data cleanse”.
Phone 0115 974 1666 for

information or see
Simplification newsletters

by end of January 06

In March users will
receive a Scheme
Administrator or

Practitioner ID and
activation token by post

from HMRC

After 6 April 06, a user
with an ID and activation

token should access
www.hmrc.gov.uk &
using “do it online –
pension schemes”,

register as a new user
and complete the

registration process to
use the Pension

Schemes Online service.

User will get User ID on
screen and they will need

to set their own secure
password.  They should

keep their Scheme
Administrator or

Practitioner ID but they
won’t need the activation

token again.

User with User ID and
password can now log
onto Pension Schemes

Online.


