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Pension Scheme Tax Registration

Notes to help you complete the notification to HMRC

General

If a pension scheme is set up, you do not have to register it
with HM Revenue & Customs (HMRC). But any pension scheme
which is not registered will be unable to benefit from the tax
privileges conferred on registered pension schemes. These
notes will help you to complete the online application to
register a pension scheme for tax relief and exemptions.

Information required

The information you need to complete the online

registration is:

« your user ID and password

¢ the scheme name

+ details of the legal structure under which the scheme has
been established

details of how many members there are likely to be in the next
12 months

details of the investments held by the scheme

whether the scheme is investment requlated and whether it
is an occupational pension scheme

details of the establishers of the scheme and the country or
territory in which the scheme was established

practitioner's ID should you wish the practitioner to receive a
copy of the acknowledgement of the registration.

How to register with HMRC for tax relief

and exemptions

A pension scheme can only be registered by a Scheme

Administrator. It cannot be registered by a practitioner. The

Scheme Administrator should go to www.hmrc.gov.uk and:

+ select 'Pension Schemes' from the 'do it online' menu on the
left-hand side of the screen

+ enter the user ID and password under 'Existing Users' and
select 'Login'

+ select Access Service' next to 'Pension Schemes for
Administrators'

+ select 'Pension Schemes' from the top right-hand box

+ select the option 'Register a new Pension Scheme'.

Complete the form online. If you need help to fill it in, select the

question mark.

For detailed guidance please refer to the Registered Pension
Schemes Manual. Go to www.hmrc.gov.uk/pensionschemes
Further help can be obtained by phoning the Pension Schemes
Services Helpline on 0845 600 2622.

Tax relief and exemptions will only apply from the date of
registration. The date of registration is the date HMIRC
acknowledges the scheme is registered.

What happens next?

When you have answered the appropriate questions select
'Submit’. A 'Submission in Progress' screen will be displayed and
after a few minutes you will receive a 'Submission Successful
receipt which will contain the Pension Scheme Tax Reference
(PSTR). You should make a note of the PSTR for future use.
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About the scheme

Scheme name
This is the name by which the scheme is known or, in the case
of a contract, the member's name.

Do you want to register as a Stakeholder Pension Scheme?
You must answer 'Yes' or 'No.

The requirements to register as a Stakeholder Pension Scheme
differ from those for any other pension schemes. The

scheme must:

« register for tax relief and exemptions

« contract-out of the State Second Pension Scheme

« register to operate relief at source.

The scheme must also register with the Pensions Regulator
before the scheme can be approved as a Stakeholder
Pension Scheme.

Select the type of legal structure the scheme has

You must select only one of the options shown. If the scheme's
legal structure does not fall within any of the specific
categories, you must select 'Other' and provide a brief
description of the scheme's legal structure.

Single trust under which all of the assets are held for the
benefit of all members of the scheme

This is where a pension scheme is set up under trust and that
trust covers all members. And the terms of the trust do not
specifically allocate assets to a particular member.

An annuity contract

This is a two-party contract between an establisher of a
scheme and a member. If you select this box you must provide
a policy or contract number.

Policy or contract number

This is the number you use to identify this scheme from

any other scheme(s) of this type the member might have.

It will also help to distinguish it from other policies, contracts
or schemes which you have registered relating to the

same member.

A body corporate
For example, a registered company, a local authority or a body
controlled by Royal Charter.

Other

If the legal structure is not one of the above then you must
select this and provide a brief description of how the scheme
is constituted. For example, if the scheme's legal structure is
deed poll, state 'Deed Poll.
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How many members of the scheme are there likely to be at
the end of the current tax year?

These members are:

* active

¢ pensioner

+ deferred, and

« pension credit.

If the scheme has two or more members you need to
register with the Pensions Regulator. To do this go to
www.thepensionsregulator.gov.uk

For guidance on what we mean by active members,
pensioner members, deferred members and pension credit
members refer to the Registered Pension Schemes Manual
glossary. Go to www.hmrc.gov.uk/pensionschemes

Is the scheme investment-regulated?
You must answer 'Yes' or 'No.

For guidance on what we mean by investment-regulated
pension scheme refer to RPSM07 109050 in the Registered
Pension Schemes Manual.

Go to www.hmrc.gov.uk/pensionschemes

Is the scheme an occupational pension scheme?
You must answer 'Yes' or 'No.

For guidance on what we mean by occupational pension
scheme refer to RPSM02300040 in the Registered Pension
Schemes Manual. Go to www.hmrc.gov.uk/pensionschemes

Who has established the scheme for the purpose of

Section 154 Finance Act 2004?

The pension scheme must be set up by one of the following:

« an employer - in respect of an occupational pension scheme
for its own or any other employees

« more than one employer - collectively in respect of an
occupational pension scheme for their own or any
other employees

+ a Government Department or Minister, or a UK
Parliamentary body

« a person with permission, under the Financial Services and
Markets Act 2000, to establish in the UK a personal pension
scheme or a stakeholder pension scheme.

You must provide details for each person who established
the scheme.

Is the person who established the scheme an individual or
an organisation?

An organisation for the purposes of this form is ‘any person'
other than an individual, for example, a trade representative
body, trade union or partnership.

Country or territory
You must provide the country or territory where the scheme
is established.

Declaration

It is a condition of registration that the Scheme Administrator
is aware of their obligations and demonstrates their
acceptance of those obligations.

You must read each of the declarations carefully. If you are
satisfied that they are correct, you must select all five boxes
for the scheme to be registered for tax relief and exemptions.

| declare
This scheme meets all the criteria to be registered as a
pension scheme under Finance Act 2004.
The criteria for registration are:
a. the pension scheme must be set up by one of the following:
« an employer - in respect of an occupational pension
scheme for its own or any other employees
« more than one employer - collectively in respect of an
occupational pension scheme for their own or any
other employees
+ a Government Department or Minister, or a UK
Parliamentary body
o a person with permission, under the Financial Services
and Markets Act 2000, to establish in the UK a personal
pension scheme or a stakeholder pension scheme, and
b.the pension scheme must have a Scheme Administrator.

The instruments or agreements by which this pension
scheme is constituted do not entitle any person to
unauthorised payments.

This declaration is required under Section 153(3) Finance
Act 2004.

| understand that as Scheme Administrator | am responsible
for discharging the functions conferred or imposed on the
Scheme Administrator of the pension scheme by Finance Act
2004. | intend to discharge those functions at all times,
whether resident in the UK or another European Union (EU)
member state or a non-EU member European Economic Area
(EEA) state.

HMRC may register the pension scheme providing the Scheme
Administrator is resident in:

o the UK

+ another EU member state, or

+ another state in the EEA (Iceland, Norway or Liechtenstein)
and they have made the necessary declaration to HMRC. The
declaration shown above is the required declaration.

Under tax law, the Scheme Administrator is the person or
persons responsible for fulfilling certain functions defined
in that legislation in connection with a registered

pension scheme.

The Scheme Administrator's duties include:

« registering the pension scheme with HMRC

« operating tax relief on contributions under the relief at
source system

« reporting events relating to the scheme and the Scheme
Administrator to HMRC

+ making Returns of information to HMRC

« providing information to scheme members, and others,
regarding lifetime allowance, benefits and transfers.
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I understand that | may be liable to a penalty and the
pension scheme may be de-registered if a false statement is
made on this application and that false statements may also
lead to prosecution.

Scheme Administrator ID
The Scheme Administrator ID is obtained when you
pre-register to use Pension Schemes Online.

For information on penalties and the de-registration of
pension schemes refer to RPSM04301070 and
RPSMO04105000 respectively in the Registered Pension
Schemes Manual. Go to www.hmrc.gov.uk/pensionschemes

For guidance on the role of the Scheme Administrator
refer to RPSM02301000 in the Registered Pension
Schemes Manual.

Your Details
Enter the details of the Scheme Administrator completing the
registration form.

For information on pre-registration for Pension Schemes
Online refer to RPSM023061 10 in the Registered Pension
Schemes Manual. Go to www.hmrc.gov.uk/pensionschemes

Would you like a copy of the acknowledgement for this
registration to go to a practitioner?
If so, you must enter details of the practitioner's ID.

If you want your practitioner to receive any other information
from HMRC, or to view information online about the scheme,
you will need to authorise HMIRC to deal with the practitioner
on your behalf.

You can do this online, go to www.hmrc.gov.uk and select
'Pension Schemes' under 'do it online' or by completing form
APSS150 Authorising and de-authorising a practitioner. You
can download the form from www.hmrc.gov.uk

How we use your information

HM Revenue & Customs is a Data Controller under the

Data Protection Act 1998. We hold information for the
purposes specified in our notification to the Information
Commissioner, including the assessment and collection of tax
and duties, the payment of benefits and the prevention and
detection of crime, and may use this information for any

of them.

We may get information about you from others, or we may
give information to them. If we do, it will only be as the law
permits to:

o check the accuracy of information

« prevent or detect crime

« protect public funds.

We may check information we receive about you with what is
already in our records. This can include information provided
by you, as well as by others, such as other government
departments or agencies and overseas tax and customs
authorities. We will not give information to anyone outside
HM Revenue & Customs unless the law permits us to do so.
For more information go to www.hmrc.gov.uk and look for
Data Protection Act within the Search facility.

Page 3


www.hmrc.gov.uk
www.hmrc.gov.uk
www.hmrc.gov.uk
www.hmrc.gov.uk/pensionschemes
www.hmrc.gov.uk/pensionschemes


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


