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Notice of appeal and application to
postpone payment

Use this form if you want to appeal against an assessment or a
penalty determination made by Pension Schemes Services. 
If you appeal against an assessment, you may also use this
form if you want to postpone payment of all or part of the tax
charged by the assessment.

Appeals
You should appeal against an assessment or a penalty 
determination if:
• you think the amount of tax or penalty you are being asked

to pay is wrong, or
• you think your assessment or penalty determination is

wrong in other ways.

We will need to know:
• the charge reference number printed on your notice of 

assessment or penalty determination
• why you think the assessment or penalty determination 

is wrong
• the correct amount for any item that you think should 

be altered.

Most appeals can be settled by agreement between you 
and ourselves.

If we cannot agree we will write and tell you why and we will
offer you a review by a person not involved in making the
decision. We will also tell you about your right to appeal to an
independent Tribunal. More information about reviews and
appeals can be found on our website and in our leaflet,
HMRC decisions – what to do if you disagree available online
and from the Orderline, phone 0845 900 0404.

Postponement
You must pay the tax on an assessment by the date it is due
unless you also ask for postponement. You may ask to
postpone, until the appeal is settled, payment of the full
amount of tax you think you have been overcharged. You can
only ask to postpone tax if you have also appealed against 
the assessment.

Normally, you must ask to postpone tax within 30 days of the
date on which the assessment was issued. You can ask for
postponement outside the 30-day limit or ask to amend an
existing postponement if you think you are being charged too
much tax because of a change in the circumstances of the case.

Any non-postponed amount of tax should be paid in
accordance with the notice to pay. Interest is charged on tax
paid late.

You may not use this form to apply to postpone a penalty but,
in most circumstances where you have made an appeal against
a penalty determination, you will not be asked to pay the
penalty until the appeal is settled.

General
• You cannot postpone payment unless you appeal against 

the relevant assessment.
• Tax remains payable unless you apply for postponement.
• Interest may have to be paid if any postponed tax turns 

out to be due.

You must appeal in writing within 30 days of the date on
which the assessment or penalty determination was issued.

Complete the following:
• part 1 in all cases
• part 2 if you want to appeal against an assessment
• part 3 if you want to apply to postpone payment
• part 4 if you want to appeal against a penalty determination
• part 5 in all cases
• part 6 in all cases.

1. Personal details

Person assessed if individual

Title – enter MR, MRS, MISS, MS or other title

First name(s)

Surname

Person assessed if organisation

Organisation name

Pension Scheme Tax reference if appropriate

R

1.3

1.2

1.1
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2. Notice of appeal – assessment

I want to appeal against the following assessment on the
grounds shown at part 5.

Charge reference number

Year or period of assessment

Date of issue  DD MM YYYY

Description of charge

Chargeable amount

3. Application to postpone payment

I want to postpone payment of the tax shown at box 3.2

Full amount of tax charged by the assessment

Amount of tax to be postponed

Amount of tax remaining payable

4. Notice of appeal – penalty determination

I want to appeal against the following penalty
determination on the grounds shown at part 5

Charge reference number

Period or date to which penalty relates4.2

X

4.1

£ 0 0•

3.3

£ 0 0•

3.2

£ 0 0•

3.1

£ 0 0•

2.5

2.4

2.3

2.2

X

2.1

Date of determination  DD MM YYYY

Description of penalty

Amount of penalty

5. Reason for the appeal or postponement
application

6. Signature and date

Signature

Date DD MM YYYY

What to do next
Send the completed form and any supporting 
documentation to:

HM Revenue & Customs
Pension Schemes Services
Yorke House
Castle Meadow Road
Nottingham
NG2 1BG

£ 0 0•

4.5

4.4

4.3


