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● Vouchers, credit cards and tokens

This Help Sheet gives you information to help you fill in

box 1.13 in the Employment Pages of your Tax Return.

Box numbers in this sheet refer to boxes in your

Employment Pages.

This Help Sheet tells you about vouchers and credit cards provided

to you by your employer, or by some other person by reason of

your employment. If your employer pays bills from your personal

credit card you will need to include the amount in box 1.12.

WHAT ARE VOUCHERS?
Vouchers are items, including tickets, stamps, passes and other

documents, you are able to exchange for money, goods or services

or use for travel, including for example:

• gift vouchers

• vouchers or stamps for money

• season tickets

• tokens used to get goods from machines.

WHAT ARE CREDIT  CARDS AND TOKENS?
Credit cards and tokens include:

• cards issued by credit card companies

• charge cards

• retailers account cards

and any other card, token, document or item you can use to get

money, goods or services, either on credit or by someone else

settling the account. In the rest of this Help Sheet all types of

credit cards and tokens are called credit cards.

HOW ARE VOUCHERS AND CREDIT  CARDS
TAXED?
You pay tax on the value of vouchers and credit cards. But there

are exceptions and these are explained overleaf. The rules for

working out that value depend on what sort of voucher, credit

card or token you get.

— Cash vouchers

A voucher you can exchange for a sum of money greater than,

equal to, or not substantially less than it cost the person who

provided it, is called a cash voucher. You pay tax on the money

you got or could have got in exchange for the voucher.

You should have paid tax under PAYE on any cash vouchers. So the

P60 or P45 figures you have entered in boxes 1.8 and 1.11 should

include the value of cash vouchers and the tax deducted. If so, do

not enter them again in box 1.13.

— Other vouchers

For any other voucher, you pay tax on the expense incurred by the

person who provided it. This expense may have been on the

voucher itself, or on the money, goods or services for which you

could exchange or use it for, or both. You should include the total

of the expense in the tax year.

Example 1
Your employer pays £300 for a ticket to Paris for you and your

partner and gives you vouchers for a hotel and meals. Your

employer tells you he paid £200 to the hotel for your room and

meals. You should include £500 in box 1.13.

Example 2
Your employer gives you two tickets for a concert with a face value

of £25 each. Your employer actually paid £20 each. You should

include £40 in box 1.13.

— Credi t  cards and tokens

You pay tax on the expense of providing any money, goods or

services you get by using a credit card or token. You do not pay

tax on any annual subscription for the card itself or any interest

charged by the credit card company which your employer pays.

Example 3
Your employer gives you a company credit card. You use it to get

meals and accommodation. Your employer pays £1,500 for the

meals and accommodation plus £50 interest, and £12 annual

subscription. You should include £1,500 in box 1.13.

— Payments you make

Any payments you make to your employer (or whoever provided

the voucher or credit card) for the voucher or use of the card

reduce pound for pound the amount you pay tax on. The figure

your employer has given you should be the net amount.

Example 4
Cost to employer of tickets and hotel vouchers £500

Employee pays employer for tickets £300

Net amount to include in box 1.13 £200

— Business expenses

You may be entitled to a deduction if you used a voucher or credit

card to pay for:

• expenses incurred in performing the duties of your job

• an allowable professional fee or subscription.
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• for a car parking space at or near your place of work

• for some entertainment or hospitality: this is exempt only if

- the voucher or credit card was not provided by your

employer (or someone connected with him or her), and

- your employer (or someone connected) did not procure

the entertainment for you, and

- it was not a reward for services performed or to be

performed by you

• for a small gift by a third party (less than £150 in total in the

year) or for an annual Christmas or other party costing less than

£75 a head

• for free or subsidised canteen meals on a reasonable scale

provided by your employer to staff generally

• for travel under arrangements which have existed since

25 March 1982 and which are for travel on passenger transport

services run by your employer. Some other travel vouchers are

not taxable (for instance if you work for a company that runs

passenger transport services and you get a pass to travel on

another company’s buses or trains under reciprocal

arrangements). Ask your Tax Office or tax adviser if you are in

doubt. You may still have to pay on the benefit in kind of the

travel if you earn £8,500 or more a year.

The Notes on Employment (for boxes 1.32 to 1.35) tell you when

a deduction is due. Enter the total value (before any deduction) in

box 1.13 and claim the deduction for allowable expenses in

boxes 1.32 to 1.35.

FIGURE TO BE ENTERED IN  BOX 1 .13
Add up the taxable amounts (before making any allowable

deductions for expenses, fees and subscriptions) for all the vouchers

and credit tokens you received and enter the total in box 1.13.

Example
Cost to employer of non-transferable

meal vouchers (for 200 days) £400

Minus 15p per day £ 30

£370

Other vouchers £500

Minus the amount paid  by you to

your employer £300

£200

Goods and services obtained by

credit card provided by employer* £1,000

 Total to enter in box 1.13 £1,570

 * £450 was for allowable business expenses. The deduction for

these should be claimed in boxes 1.32 to 1.35.

VOUCHERS AND CREDIT  CARDS YOU DO
NOT HAVE TO INCLUDE ON YOUR
TAX RETURN
Meal vouchers which are non-transferable are taxable only to the

extent that their value exceeds 15p for each working day for

which they are issued.

Do not include vouchers or credit cards if your employer has a

dispensation for them. Your employer does not have to show them

on your P11D. See the notes on boxes 1.32 to 1.35 in your Notes

on Employment.

Some vouchers and certain credit cards are not taxable. You should

exclude from the total any vouchers and use of a credit card:

• for car fuel for a company car where you pay tax on the fuel

scale charge.  However, you must enter in box 1.13 the cost

of fuel bought by credit card or voucher for any other car, such

as your own car

• for fuel for a company van

• for any other goods or services in connection with a car on

which a car benefit charge arises (see the notes on box 1.16 in

your Notes on Employment)

These notes are for guidance only, and reflect the position at the time of writing. They do not affect any rights of appeal.
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● Living accommodation

CASH ALLOWANCES AND RENT PAID
If you get an accommodation or rent allowance or have your rent

paid for you, do not put it in box 1.14. Put it in box 1.12 instead.

IS  MY L IV ING ACCOMMODATION EXEMPT
FROM TAX?
Some living accommodation provided is exempt from tax.

The rules for exemption are that:

• the living accommodation is necessary for the proper

performance of the duties of your job, or

• you are in a kind of employment where it is customary for

living accommodation to be provided and the living

accommodation enables you to perform your duties better, or

• you face a special threat to your security because of your job,

and you live in the living accommodation as a part of special

security arrangements in force to protect you.

Most company directors cannot claim exemption under the first

two categories. Ask the Oderline for booklet 480: Expenses and

Benefits - A Tax Guide if you want more details about this.

The main occupations which satisfy the rules for exemption are:

• agricultural workers living on farms or agricultural estates

• lock-gate and level-crossing gate keepers

• caretakers who live on the premises for which they are

responsible

• stewards and green keepers who live on the premises they

look after

• managers of public houses who live on the premises

• wardens of sheltered housing who live on the premises

• police officers and Ministry of Defence police

• prison governors, officers and chaplains

• clergymen and ministers of religion, unless engaged on

administrative duties only

• members of HM Forces

• members of the Diplomatic Service

• managers of newspaper shops that have paper rounds

• managers of traditional off-licences, that is those with

opening hours equivalent to a public house

• head teachers and other teachers at boarding schools who

have pastoral responsibility, if the accommodation is at, or near

to, the school

• veterinary surgeons who live close to the practice in order to

respond regularly to emergency calls

• managers of camping and caravan sites living on, or near to,

the premises.

If you want more details, ask your Tax Office.

This Help Sheet helps you fill in box 1.14 in the

Employment Pages of your Tax Return if you are provided

with living accommodation by reason of your employment.

Box numbers mentioned in this Help Sheet refer to boxes

in the Employment Pages and the Working Sheets on

pages 2 and 3 will help you work out the amount to enter

in box 1.14.

Your income from employment includes the value of any living

accommodation you or your relations get by reason of your

employment. That value is made up of a basic taxable amount,

plus an additional amount if the accommodation cost more

than £75,000.

WHAT IS  L IV ING ACCOMMODATION?
Living accommodation is any accommodation that you can live in,

whether you live there all the time or only occasionally. It includes

houses, flats, houseboats, holiday homes and apartments.

Living accommodation does not include hotel rooms or board and

lodgings, where you are dependent on someone else for cooking,

cleaning or laundry, etc. But look at the notes for boxes 1.12 and

1.22 in the Notes on Employment to decide if you need to make

an entry in either box for hotel, board or lodging expenses etc.

IS THERE A CHOICE TO L IVE IN  OR L IVE
OUT?
If:

• you can choose between taking living accommodation offered

by your employer or, getting a higher cash wage and arranging

your own living accommodation, and

• the extra wages you could get are more than the value of the

living accommodation you enter in box 1.14*

enter the excess in box 1.12. Use the boxes below to calculate the

amount to enter in box 1.12.

If the extra wages are less than (or the same as) the value of the

accommodation, just fill in box 1.14.

Amount of extra wages* you could
have got

Value of accommodation** to be
entered in box 1.14

Amount to enter in

box 1.12 (enter '0' if less than zero)

* Enter the amount of extra wages for the year or, if the living
accommodation was not provided to you for the whole year, the
amount for the period it was provided.

** Before any deduction for part of the living accommodation used
exclusively for the duties of your job (see Step 5 in the Working Sheet
on page 2).

A £

A minus B

C £

B £
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     Working Sheet to calculate the taxable value of living accommodation that costs less than £75,000

If you had the living accommodation, and it has a rateable value and it cost less than £75,000 and you do not share it with any other
employees, Steps 1 to 7 show you how to work out the basic taxable amount.

If the living accommodation cost more than £75,000, and you wish to check the figure for the additional charge your employer has
given you (or to claim a deduction for business use from that amount), then follow Step 8 on page 3.

Ask your employer for information about the cost of the living accommodation. If you share the living accommodation with other
employees, or if it does not have a rateable value, or if you need further information, consult booklet 480: Expenses and Benefits - A Tax
Guide available from the Orderline or ask your Tax Office or tax adviser for help.

    Step 1 Find out if the person who bears the cost of providing you with the living accommodation (this
will usually be your employer but may have been someone else) pays rent for the property.
Enter the yearly rent in box A.
For example, your employer may pay rent of £2,500. If so, enter £2,500 in box A.

    Step 2 Find out what the gross rateable value was when the property was last rated. If the property is
in Scotland multiply this figure by 100⁄270. Enter this in box B.
For example, a property in England may have had a rateable value of £500. If so, you would enter
£500 in box B. (If the property was in Scotland and it had a rateable value of £1,350 you would
again enter £500 in box B 100⁄270 x £1,350 = £500)

    Step 3 Take the higher of the amounts in boxes A and B and enter it in box C*.
In the example this would be the £2,500 rent paid. If your employer had owned the property
and not paid rent you would have to take £500.

    Step 4 If you pay any money for the living accommodation (to the person mentioned at Step 1),
enter in box D the total you paid for the year but if the amount in box C is less than what you pay,
copy the amount in box C to box D.

    Step 5 Subtract box D from box C. Enter the result in box E.
For example, if you paid £15 a week to your employer throughout the year you would
subtract £780 (£15 multiplied by 52) from £2,500. You would enter £1,720 in box E.

    Step 6 If any part of the living accommodation is set aside exclusively for the duties of your job then
multiply the amount in box C (or box E if appropriate) by the fraction that the part makes of
the whole accommodation. This is the business use amount.
For example, if one room is a study you use all the time for work, and that room is 1⁄7 of the
whole living accommodation, then the business amount is £246 (£1,720 divided by 7). Business use amount

    Step 7 Subtract the business use amount (if any) from boxes C or E, as appropriate.
This is the basic taxable amount.
In the example the basic taxable amount would be £1,474 (£1,720 minus £246) Basic taxable amount

    Enter the basic taxable amount in box 1.14 in your Employment Pages unless the living accommodation cost more than £75,000.
If so, there may be an additional charge. Follow Step 8 on page 3 if you wish to check the figure your employer has given you or

    work it out for yourself.

* If the living accommodation was provided to you for part of the tax year only, take an appropriate proportion of the higher figure.
For instance, if the accommodation was first provided to you on 6 October 1996, the appropriate proportion would be:
182⁄ 365 x £2,500 = £1,246.

A £

B £

C £

D £

£

E £

£
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Step 8

Working Sheet to calculate the taxable value of living accommodation that cost more than £75,000

Use this section to check the amount of the additional charge that may arise* if the living accommodation cost more  than
£75,000.

Enter in box F either :

• the cost of the living accommodation (including the cost of improvements** made to it since
it was acquired), or

• if you first occupied the living accommodation after 30 March 1983, and your employer***
held an interest in it throughout a period beginning six years before you first occupied
the living accommodation, the market value of the accommodation at the date you first occupied it plus the cost
of any subsequent improvements.**

Cost of the living accommodation (including cost of improvements) **

Payments made to you towards that cost or for the grant of a tenancy

Subtract box G from box F. Enter the result in box H

Enter in box J the figure in box H minus £75,000

Multiply the figure in box J by the official rate of interest at 6 April 1996 (7.25%)

If the living accommodation was provided for part of the tax year only, enter here the number of days
it was provided

Divide the number of days by 365. Multiply the result by the figure in box K and enter this in box L

Enter in box M the rent you pay for the living accommodation

Enter in box N the amount of any rent that you have already included in box D

Subtract the figure in box N from the figure in box M. Enter the result in box P

Subtract the figure in box P from the figure in box K (if the accommodation was provided
for the whole tax year)

or

subtract the figure in box P from the figure in box L (if the accommodation was provided
for only part of the tax year).

Enter the result in box Q

If part of the accommodation is set aside exclusively for your job,
multiply the figure in box Q by the fraction you used at Step 6 to work out
the business use amount. This is the business use amount Business use amount

Subtract the business use amount from the figure in box Q. This is
the additional taxable amount Additional taxable amount

+

Enter the basic taxable amount from Step 7

=

Add the additional taxable amount to the basic taxable amount.
Enter the total in box 1.14 in your Employment Pages

* There is no additional charge if the basic charge is based on a full open market rent.

** Do not include improvements made in the 1996-97 tax year.

*** Or whoever provided the accommodation to you, or a connected person.

F £

G £

H £

J £

K £

L £

M £

N £

P £

Q £

days

£

£

£

£

These notes are for guidance only, and reflect the position at the time of writing. They do not affect any rights of appeal.
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This Help Sheet gives you information to help you fill in

boxes 1.16 and 1.17 on the Employment Pages of your

Tax Return. The notes below refer, by letter to boxes you

will need to fill in on the Working Sheet on page 3. The box

numbers below refer to boxes on the Employment Pages.

Page 4 contains an example of how to fill in the

Working Sheet.

Car 'cash equivalent '

 A   Enter the price of the car and the price of any optional
accessories that were available with the car when it was first
provided to you. Ask your employer for the details you need to fill
in box A (and box B). 'Price' for the purpose of the car benefit
charge will usually be the total of:

the manufacturer’s
importer’s or
distributor’s list price
of the car

and

the list price of optional
accessories (excluding
those optional
accessories shown below)

Exclude from the optional accessories in A:

• any mobile telephone

• any accessory designed solely for use by a disabled person

• if you are a disabled person entitled to an 'orange badge' at the
time the car was first made available to you, other equipment
which was made available for use with the car because it
enabled you to use the car in spite of the disability for which
you were entitled to the 'orange badge'

• and any accessory which

- you own yourself, or

- is necessarily provided for use in the performance of
the duties of your employment, or

- is never fixed to the car (for example, maps, rugs).

There are separate rules for cars with no 'list price' and 'classic cars'
- see booklet IR133: Income tax and company cars from 6 April
1994: a guide for employees or booklet 480, Expenses and benefits -
a Tax Guide for details.

 B   Price of accessories added after the car was first made
available to you. If any accessories were added to the car after
the car was first made available to you (either in 1996-97 or
previous years) the price of those accessories must be entered in
box B. The price of an accessory for this purpose includes VAT, car
tax (where appropriate) and the fitting and delivery charges. The
price of these additional accessories will be on the P11D.

Exclude from box B:

• any mobile telephone

• any accessory designed solely for use by a disabled person

• if you are a disabled person entitled to an 'orange badge' at the

time the car was first made available to you, other equipment

which was made available for use with the car because it

enabled you to use the car in spite of the disability for which

you were entitled to the 'orange badge'

• and any accessory or set of accessories which

- was available with the car when the car was first

made available to you (already included at A), or

- had a price of less than £100, or

 - was added before 1 August 1993 if the car was

available to you before that date, or

- you own yourself, or

- is necessarily provided for use in the performance of

the duties of your employment, or

- is never fixed to the car (for example, maps, rugs), or

- replaced a previous accessory and is not superior to

the accessory it replaced, or

- was added after the car was first made available and

then removed before 1996-97.

 D   Capital contribution. Enter the amount of any lump sum
payments you made towards the cost of buying:

• the car, or

• the accessories included in boxes A or B.

The maximum capital contribution which is allowable as a
deduction is £5,000, even if you contributed more than that
amount during this or earlier years.

 E    This figure is the price of the car for tax purposes - not the
price paid for the car. It is used to calculate the car benefit cash
equivalent on which you will pay tax. It will be the same figure
each year that you have the car, unless accessories are added to
the car in later years (see B above). The price of the car for tax
purposes is limited to a maximum of £80,000.

 G   Business mileage discounts are given depending on the
level of your business travel in the car. Business travel means
travelling which you were necessarily obliged to do in the
performance of the duties of your employment (see the notes for
box 1.32 in your Notes on Employment). If you had more than
one car available for private use at the same time, the 'first car' is
the car which you used for the greatest amount of business travel.
The 2,500 and 18,000 mile limits are annual amounts. If the car
was unavailable for part of the year, as explained at K on page 2,
the mileage limits are reduced on a time basis.

the published price for the day
before the date of the car’s first
registration including VAT, car tax
(where appropriate) and delivery
charges including number plates.

©

the price published for any
accessories with the car when the
car was first made available to you
this includes VAT, car tax (where
appropriate) and the fitting and
delivery charges.

©

● Car benefits and car fuel benefits
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 Q   The car fuel benefit charge. This is the amount on which
you will pay tax for the fuel provided for private use in this car.
You should add the amount in this box to any other box Q figures
for other cars for which you were provided with fuel for private
use in the year and include the total in box 1.17.

Replacement cars
If your normal car was unavailable for a continuous period of
fewer than 30 days and during that time you were provided with
a replacement car (for example, because your normal car was
undergoing repairs), then you will not be charged to tax for the
replacement car, provided the replacement car:

•   was of a similar quality to your normal car, or

• was not made available to you as part of an arrangement to
provide you with the benefit of a materially better car.

When this applies:

• the business mileage which you travelled in the replacement
car is treated as though it was travelled in your normal car - so
include that mileage in your calculation at box G

• any payment which you were required to make for the
private use of the replacement car is treated as though it
was a payment for the private use of your normal car - so
include the amount at box M

• there will not be a fuel scale charge for the replacement car in
addition to the fuel scale charge for the normal car.

Summary
Complete a separate calculation for each car which was made
available to you or members of your family or household during
the year, unless the car was a replacement car (see above) or the
car qualified as a 'pool car' for tax purposes.

References to the availability of a car for an employee includes
availability of the car for members of his or her family or
household. Include in box 1.22 of your Employment Pages the
benefit of any chauffeur provided by reason of your employment.

Further details and examples are available in booklet IR133:
Income tax and company cars from 6 April 1994: a guide for
employees or booklet 480, Expenses and benefits - a Tax Guide,
available from the Orderline.

Remember if you had more than one car in the 1996-97 tax
year you will need to add up figures in boxes N and Q
respectively in all the Working Sheets you have completed
(one for each car) before filling in boxes 1.16 and 1.17 of
your Employment Pages.

Example
If a car was only available for the first 73 days in the tax year, the

business mileage limits are reduced to 500 and 3,600 miles for

that period (73/365 x 2,500 or 18,000 respectively). See also the

note about replacement cars below.

 K   Time apportionment. The benefit charge is reduced on a
time basis in proportion to the number of days when the car
was unavailable to you or members of your family or household.
It is treated as unavailable on any day:

• before it was first made available to you, or

• after it finally stopped being available to you, or

• if that day fell in a continuous period of 30 days or more
throughout which it was not available to you .

Note:  This is a test of availability of the car, not whether it was
used. A car may not be used for a continuous period of 30 days
but it may still be available to an employee during that period.
There is no time apportionment for periods of less than 30 days
during which the car was not available. See next column for the
treatment of  'replacement cars' in this situation.

 M   Payments for private use. If as a condition of the car being
available for your private use, you are required to make payments
for that private use, the amount that you paid in or in respect of
the year is deducted. Enter the amount you paid for the private
use of the car in box M.

 N   Car benefit charge. This is the amount on which you will
pay tax for the benefit of this car. You should add the amount in
this box to any other box N figures for other cars which you were
provided with in the year and include the total in box 1.16.

Car fuel  scale charge
A fuel scale charge will apply if you are provided with fuel for private
use in a car which is made available to you, unless you make good
the cost  of all the fuel used for private journeys in the year. The
amount of the fuel charge depends on the car’s engine size and the
type of fuel. A separate fuel scale charge applies for each car, except
replacement cars (see below). The fuel scale is time apportioned if
the car was unavailable for part of the year as described at K above.

If your employer provided fuel for a car for business travel only, or
if you made good the whole of the cost of the fuel used for
private travel, enter '0' in box Q on the Working Sheet.

The car fuel scale charges
Cylinder capacity (cc) Cars with petrol Cars with diesel

engines* engines

1,400 or less £ 710 £640

more than 1,400 but

not more than 2,000 £ 890 £640

more than 2,000 £1320 £820

Cars without a cylinder capacity (for example, with rotary engines)
all have a car scale charge of £1,320.

*Includes also other non-diesel fuels for example, LPG.
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Working Sheet

Make                                                                                                  Model

Available for full year? YES/NO

Date first available Date last available

Price of the car

Price of optional accessories

Total car and accessories (from P11D)

Price of accessories added after car was first made available to you (from P11D)

Capital contributions you made towards the cost of the car or accessories (maximum £5,000)

Price of the car for 1996-97 (maximum £80,000)

The car benefit charge
Full benefit charge (35% of price of car for the year)

Business mileage discount
                                 discount

business mileage              first car additional car(s)
less than 2,500              no discount no discount
2,500 but less than 18,000  1/3 x F no discount
18,000 or more                    2/3 x F           1/3 x F

Age discount for cars four or more years old on 5 April 1997: 1/3 x H (zero if less than four years)

 Time apportionment for unavailability. Number of days unavailable*

Payments made for private use of the car

Car benefit charge for 1996-97

The car fuel benefit charge

Car fuel (petrol or diesel)                                                                                        Engine size  cc

Car fuel scale charge (see page 2)

 Time apportionment for period car unavailable
 Number of days unavailable*

Car fuel benefit charge for 1996-97

Enter the figure in box N in box 1.16.

Enter the figure in box Q in box 1.17.

* If time apportionment is applicable, you must use the same number of days unavailable for car and fuel.

A £

B £

£

£

D £

A + B

C £

C minus D

E £

35% x E

F £

see table aside

G £

F minus G

H £

I £

H minus I

J £

J minus K

L £

L minus M

N £

M £

D/365 x J

J £

D/365 x O

P £

O minus P

Q £

∆

O £

∆

/ / / /
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Working Sheet

Make                                                                                                  Model

Available for full year? YES/NO

Date first available Date last available

Price of the car

Price of optional accessories

Total car and accessories (from P11D)

Price of accessories added after car was first made available to you (from P11D)

Capital contributions you made towards the cost of the car or accessories (maximum £5,000)

Price of the car for 1996-97 (maximum £80,000)

The car benefit charge
Full benefit charge (35% of price of car for the year)

Business mileage discount
                                 discount

business mileage              first car additional car(s)
less than 2,500              no discount no discount
2,500 but less than 18,000  1/3 x F no discount
18,000 or more                    2/3 x F           1/3 x F

Age discount for cars four or more years old on 5 April 1997: 1/3 x H (zero if less than four years)

 Time apportionment for unavailability. Number of days unavailable*

Payments made for private use of the car

Car benefit charge for 1996-97

The car fuel benefit charge

Car fuel (petrol or diesel)                                                                                        Engine size  cc

Car fuel scale charge (see page 2)

 Time apportionment for period car unavailable
 Number of days unavailable*

Car fuel benefit charge for 1996-97

Enter the figure in box N in box 1.16.

Enter the figure in box Q in box 1.17.

* If time apportionment is applicable, you must use the same number of days unavailable for car and fuel.

A £

B £

£

£

D £

A + B

C £

C minus D

E £

35% x E

F £

see table aside

G £

F minus G

H £

I £

H minus I

J £

J minus K

L £

L minus M

N £

M £

D/365 x J

J £

D/365 x O

P £

O minus P

Q £

∆

O £

∆

/ / / /

Acme Roadrunner

No

6 4 96 31 7 96

15,000

1,000

16,000

500

16,500

1,500

15,000

5,250

1,750

3,500
zero

3,500

248 2,378

1,122

400

722

                                                            Petrol                                                        1800

890

248 604

286

Joe had the car for
117 days in the tax
year 1996-97. To
qualify for a
one-third discount
he had to drive
at least 801
business miles
(2,500 x 117/365).

Example
In August 1995 Joe Soap had a new company car made available to him. It was an Acme Roadrunner 1.8, and the list price was £14,500 plus

delivery charges of £500. Joe had asked for air conditioning to be fitted and his employer agreed, provided that Joe paid the £1,000 that this

cost. In October 1995 Joe asked for the stereo system to be upgraded, and agreed to pay the extra cost of £500.

Joe pays £100 per month to his employer in return for the private use of the car. His employer provides fuel for both business and private use.

In 1996-97 Joe drove 1,000 business miles in the car before parting with it on 31 July 1996. He took delivery of a new car the next day.

Joe's Working Sheet for the Acme Roadrunner for 1996-97 is shown below.

These notes are for guidance only, and reflect the position at the time of writing. They do not affect any rights of appeal.
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Working Sheet 1: foreign service

First fill in boxes G to K in Working Sheet 2.

Full exemption: box L Working Sheet 2

You get full service exemption if:

• 75% of your service was foreign service, or

• the last 10 years were foreign service and the total service was
not more than 20 years, or

• the total service was more than 20 years and 50% was foreign
service (including any 10 of the last 20 years).

If this applies to you:

• ignore the rest of this Working Sheet

• return to box L and enter the lump sums there, then continue
filling in Working Sheet 2.

If this full exemption does not apply, you may be entitled to a
foreign service reduction. See below.

........................................................................................................

Foreign service reduction: box N of Working Sheet 2

If full exemption does not apply, but you have some foreign
service, you still qualify for some relief.

Enter, in box A the figure from box J of
Working Sheet 2

Enter the total service in the
employment in months

Enter the number of months of
foreign service in the employment

Box C x box E and
divided by box D

continued over

*A 'retirement benefits scheme' means any arrangement under which benefits
may be paid in respect of retirement or death. 'Early retirement' due to
redundancy or severance is not included.

Lump sums and compensation payments

The two Working Sheets in this Help Sheet tell you how

to deal with lump sums that derive from an employment.

They tell you what figures to enter in boxes 1.24 to 1.30

in the Employment Pages of your Tax Return.

Lump sums can arise in several different ways. For example, a lump

sum may be paid on redundancy, under other terms of an

employment or in respect of non-approved retirement benefits

schemes.* (Please note that for this purpose any payment into such a

scheme by your employer also counts as a lump sum received by you.)

Different rules apply to different types of lump sums and the

Working Sheets direct you through them. If you are in any doubt,

ask your Tax Office or tax adviser.

Start with Working Sheet 2

You will not need to look at Working Sheet 1 unless a lump sum

relates to an employment that involved 'foreign service'. So

Working Sheet 2 will refer you to it at the appropriate point.

'Foreign service' is the duration of employment the pay from which

was not taxed in the UK because either:

• you were 'not resident and ordinarily resident' in the UK, or

• you qualified for Foreign Earnings Deduction.

If you need advice, ask your Tax Office or tax adviser.

FILL ING IN  THE WORKING SHEET
Completing Working Sheet 2 involves four steps.

Enter all the lump sums you have received (regardless

of  whether an employer has deducted any tax under

PAYE when paying the lump sum). Do not include a

sum if it was paid during the tax year, for which you

are filling in your Tax Return, but the termination or

change it relates to took place before the start of that

tax year. If so, it should be included in the tax

calculations for the earlier year in which the termination

or change took place. You can make the necessary

arrangements by contacting your Tax Office.

Next, the lump sums should be divided up so that the

right rules can be applied to the different types.

Make adjustments for the various deductions that

reduce the tax to pay on the sums. You may find

it useful to have your Employment Pages to hand, as

you will be asked to copy figures to it as you go.

However, make sure you finish all the Working

Sheet boxes.

Calculate taxable figures. Transfer these figures to

your Employment Pages.

Copy the figure in box F to box N on Working
Sheet 2 on page 2, then fill in the rest of that

Working Sheet starting at box M.

Step 1

Step 2

 Step 3

 Step 4

  D

  F     £

  A   £

  B    £  30,000

  E

box A minus box B

  C    £

These notes are for guidance only, and reflect the position at the time of writing. They do not affect any rights of appeal.
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Working Sheet 2
Enter in box G the total lump sum(s) received (following the guidelines in Step 1 overleaf), whether or not
tax was deducted under PAYE. Include the value of any non-cash benefits not entered elsewhere. If these
were associated with a retirement scheme, ask your Tax Office for advice on the sum to enter in box I. If these were made available when
you were still an employee follow the notes for box 1.12 to calculate the sum to enter in box H. Otherwise, enter the total value of the
benefit you receive. Where the benefit is being made available for a period, for example, the use of a car or a loan at no or a low rate of
interest, contact your Tax Office for advice on the sum to enter. Leave out sums for retirement benefit schemes that are:

• approved by the Inland Revenue

• statutory schemes

• foreign government schemes.

Leave out counselling services provided in connection with termination of employment where they are exempt from tax; your Tax Office
or tax adviser can provide further information if needed.

Now divide the figure in box G into three parts.

(1) Calculate and enter in box H the part of the figure in box G that was:

• expected by you from your employment, or

• paid under any term or condition of your employment (payments for
redundancy from your employer's scheme go into (3)), or

• paid for an undertaking restricting your conduct (usually called a restrictive covenant).

(2) Enter in box I sums from non-approved retirement benefits schemes.

(3) Enter in box J the figure in box G, minus the figure in box H minus the figure in box I.
The figure in box J should reflect sums received on termination of employment.

Figures in boxes K to N, and P, reduce taxable amounts in boxes I or J
Enter in box K any disability exemption claimed:

• if your job ended because of disability (that is, you were not able to perform
your duties), enter in box K the sum paid for that reason

• if a sum in box I arose due to an accident, enter that sum in box P and not in
box K. If the figure in box K equals the figure in box J, go to box P.

Enter in box L any foreign service exemption claimed. Working Sheet 1 tells you
what figure to use. If the figure in box L reduces the figure in box J to zero, go
to box P. Consider here only lump sums in box J from employment with
foreign service, and not any in boxes H or I.

Enter in box M the smaller of £30,000 and the figure in box J.
But the figure in box M must not exceed that in box J. If the figure in
box M reduces the figure in box J to zero go to box P. Do not enter in box M
a figure for any lump sum which has already been entered in box L.

Enter in box N any foreign service reduction claimed. Use Working Sheet 1
to calculate the figure to go here. Consider here only lump sums in box J
from employment with foreign service and not any in boxes H or I.

Enter in box P lump sums that are part of retirement or death lump sums
within box I and:

• which arose because of an accident, or

• were funded by a contribution from your employer on which
you have already paid tax, or

• arose from your own contributions.

If the sums come from an overseas scheme, consult your Tax Office or tax adviser.

Enter this figure in box 1.27
unless it is zero

Enter this figure in box 1.26
unless it is zero

Enter this figure in box 1.28
unless it is zero

Enter this figure in box 1.29
unless it is zero

Enter this figure in box 1.25
unless it is zero

For the Employment pages

Enter this figure in box 1.24
unless it is zero

G £

H £

I £

J £

K £

L £

M £

N £

boxes K + L + M + N

O £

P £

box I minus box P

Q £

box J minus box O

R £

boxes K + L + N

S £

Note: where tax has been deducted from the lump sum(s), you
may have already included that tax in the figure in box 1.11. If
you have, make no entry in box 1.30. Otherwise, enter the amount
of the tax in box 1.30.
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● Foreign Earnings Deduction

This Help Sheet helps you decide if you qualify for foreign

earnings deduction. If you do, it enables you to calculate:

• your qualifying period, and

• the deduction to be entered in box 1.37 of the

Employment Pages of your Tax Return.

There is a separate version for seafarers.

A 'qualifying period' is made up mainly of days when you are

absent from the UK.  You are absent from the UK on a particular

day if you are outside the UK at midnight at the end of that day.  A

return visit to the UK can also count towards the 'qualifying period'

if:

• no single visit lasts for more than 62 consecutive days, and

• the total number of days you have spent in the UK is not more

than one-sixth of the total number of days beginning with your

first day abroad to the last day of the period you spent abroad

after that return visit.

The working sheet overleaf will show you if you have a 'qualifying

period' of 365 days or more. Follow the steps set out below

showing you how to complete the Working Sheet.

HOW TO COMPLETE THE WORKING SHEET

Enter in column A the dates you left the UK.

Enter in column B the dates you returned to the UK.

Work out columns C and D.

Is any entry in column D greater than 62? If 'YES', go to

Step 5. Otherwise go to Step 6.

Treat the rows in the table above the entry in column D

as a separate table. Rule off and start again. Treat the

rows below the entry as a new table. Apply Steps 6 to

10 to each 'separate table'.

Work out columns E, F, G and H.

If there are any 'YES' entries in column H go to Step 8.

If there are no 'YES' entries in column H, look at the last

number in column E. If that number is 365 or more you

have a qualifying period of 365 days or more running

from the date in column A at the start of your table to

the last date in column B. If the number is less than

365, no foreign earnings deduction is due. Ignore

Steps 8, 9 and 10.

Are there any 'NO' entries above the first 'YES'? If there

are, go to Step 9. If not, restart the table two rows

lower and continue as if you have a new table (for

example, if you arrived at this point with a table

starting at A1, ignore rows 1 and 2 and start again at

A3, and so on). Go back to Step 6.

Go to the last 'NO' entry above the first 'YES' in column

H. Look at the number in column E on the same row.

If the number is less than 365 go to Step 10. If the

number is 365 or more, you have a qualifying period

for the foreign earnings deduction that runs from the

start of your table to the date in column B in the row

you have been looking at in this step. To see whether

there are any further qualifying periods go to Step 10.

Restart the table two rows lower and continue as if you

have a new table (for example if you arrived at this

point with a table starting at A1, ignore rows 1 and 2

and start again at A3, and so on). Go back to Step 6.

Finally, look at all the qualifying periods you have worked out using

Steps 6 to 10. (They may overlap.) Enter in box 1.37 the total of

the amounts received during the year ended 5 April 1997 that:

• were from a employment where you worked wholly or partly

overseas, and

• were earned during the qualifying period(s) you have calculated

minus

• any superannuation contributions, allowable expenses, and

capital allowances deductible from the amounts earned during

the qualifying period.

MORE THAN ONE EMPLOYMENT
If you had more than one employment during the qualifying

period, and the employments were with the same employer or

with employers who were associated with each other, the foreign

earnings deduction may be restricted. If you think this may apply

to you, ask your Tax Office or tax adviser for help before

completing box 1.37.

Step 1

Step 2

Step 3

Step 4

Step 5

Step 6

Step 7

Step 8

Step 9

Step10
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Date of
return

Date of
departure

Running
total of UK

days

Running
total of all

daysDays in UK

Column E
x 1/6

Days out
of UK

G19 >  F4?

G15 >  F16?

G9 >  F10?

G13 >  F14?

G7 >  F8?

G3 >  F4?

D3

G5 >  F6?

E4 x F1

E12 x F1 G11 >  F12?

E14 x F1

E16 x F1

G17 >  F18?E18 x F1

E20 x F1

D13 + E12

D15 + E14

C16 + E15

A7 minus B6

A9 minus B8

A11 minus B10

A13 minus B12

A15 minus B14

A17 minus B16

A19 minus B18

B6 minus A5

B8 minus A7

B10 minus A9

B12 minus A11

B14 minus A13

B16 minus A15

B18 minus A17

B20 minus A19

C4 + E3

D5 + E4

C6 + E5

D7 + E6

D5 + G3

D7 + G5

D9 + G7

D11 + G9

D13 + G11

D15 + G13

C14 + E13

C12 + E11

D11 + E10

C10 + E9

D9 + E8

C8 + E7

D17 + G15

D19 + G17

C20 + E19

D19 + E18

C18 + E17

D17 + E16

E8 x F1

E6 x F1

E10 x F1

C2

D3 + E2A3 minus B2

A5 minus B4

B2 minus A1

B4 minus A3

Working Sheet for box 1.37
 A    B         C       D       E    F  G  H

1 1

2 2

3 3

4 4

5 5

6 6

7 7

8 8

9 9

10 10

11 11

12 12

13 13

14 14

15 15

16 16

17 17

18 18

19 19

20 20

Is Column G
greater than
Column F?

YES/NO
/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

/ /

These notes are for guidance only, and reflect the position at the time of writing. They do not affect any rights of appeal.
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