Letter
I have recently dealt with your Self Assessment Tax Return for [    /  ].  Unfortunately I was unable to notify you of the amount you needed to pay by 31 January [    ].  I apologise for this and, to avoid any confusion, please note that the amount you should pay is £xxxx made up of

£xxxx being the amount due for [    /  ] *(and

£xxxx being the first payment of account for [    /  ])

This amount is due within 30 days from the date of this letter.

You will have received either a statement of account or a reminder notice, including a payslip in December.  Please follow the instructions on the reverse of that notice to arrange payment of the amount of £xxxx mentioned above *(together with, if applicable, any amount previously notified that remains outstanding).

*Include as necessary.






