TAA 1 Central Policy Tax Administration Advice Submission Document
                     This part to be completed by TAA 

	Reference No
	TAA/2009/      
	Reply Deadline
	     


	Work Type 
	 FORMCHECKBOX 
 Casework           FORMCHECKBOX 
 Charter Corres       FORMCHECKBOX 
 MP           FORMCHECKBOX 
 PQ           FORMCHECKBOX 
 TO

	Fast Tracked 
	 FORMCHECKBOX 
 Yes            FORMCHECKBOX 
 No

	Date Received  
	     

	Business Unit
	     


	Proper to TAA
	 FORMCHECKBOX 
 Yes

	
	 FORMCHECKBOX 
  No


	EF Ref (VAT only)
	     

	TAA Case Officer
	     

	TAA Regime
	 FORMCHECKBOX 
 VAT          FORMCHECKBOX 
 Direct Tax        FORMCHECKBOX 
  Emp Comp       FORMCHECKBOX 
 Customs       FORMCHECKBOX 
 Excise                 
      FORMCHECKBOX 
 Environmental Taxes       FORMCHECKBOX 
  Cross Taxes

	Subject/Category
	     

	Interim Reply Date 
	     

	Date of Final Reply 
	     

	Time Taken
	     


	Further Action
	 FORMCHECKBOX 
    None 

	
	 FORMCHECKBOX 
    Guidance needs to be updated

	
	 FORMCHECKBOX 
    Referred to policy owner


Submitting Officers to complete the rest of the form as necessary
	Name 
	     

	Team, Unit or Group
	     

	Directorate 
	     

	Telephone No   
	     

	Line Manager’s Name (SO or above)
	     

	Date of Submission
	     


Please attach/link all relevant documents and complete the relevant boxes below as we cannot answer your query without it. 

Taxpayer Details (where appropriate)
	Name and status of Taxpayer 
	     

	Unique Reference Number, VRN or Postcode
	     


Reason for Contacting TAA (select most appropriate reason)
	 FORMCHECKBOX 
 1. Having consulted guidance, I require further clarification.
 FORMCHECKBOX 
 2. The case challenges or alters Departmental interpretation of the law.

 FORMCHECKBOX 
 3. The case involves traders/issues which are politically sensitive or of unique national importance.

 FORMCHECKBOX 
 4. Guidance specifies that TAA must be consulted.


What is the query?

	What question(s) you would like to be answered.

	     


Level of risk

	How important do you consider the query and why (e.g. amount of tax at stake, link to anti-avoidance, series of similar cases locally).  Could this set a precedent?

	     


Deadline

	The normal deadline is 30 working days from the receipt of a complete submission. If you require a response before this, please give the required date and explain why.

	     


Details/Background

	Including:

· expand on reasons for referral e.g. if guidance isn’t clear, specify which part of the guidance and why; or if the solution in the guidance cannot be applied, say why. Please say if referral is stipulated by TAA.

· taxpayer history, if you feel this is relevant. Is there a need to raise an assessment or a dispute with the taxpayer? Can you also mention if you consider that the issue may be sensitive or contentious;

	     


Partial Exemption – VAT only
	If the trader is partially exempt, and this is relevant to the query, you must also include the following:

· Details of any PE method

· VAT group details (e.g. names of each business and their activities)

· VAT group/corporation chart (where available)

· Details of supplies made, stating fees charged

· Details of supplies received, stating costs incurred

· Details of residual costs

	     


Actions to date

	You must tell us:

· which parts of the Departmental guidance (etc) have been consulted – please quote the specific volume and chapter;

· who has been consulted e.g. Unit of Expertise, Specialist Liaison Officer.

	     


Recommendation with options

	Please outline the courses of action you consider are open to us with their respective advantages and disadvantages, saying which one you recommend and why.

	     


Documents that are on EF should be linked to this submission. (Please quote EF ref. no.) 
	Documents that are not on EF should be forwarded to the appropriate address at the end of this document. 
   List these, including:

· any relevant agreements or contracts (full copies, not extracts);

· commercial documents such as invoices, where relevant;

· all Departmental correspondence with this business / representative on this issue;

· notes of any meetings or discussions with the business or representative on this issue.

	     


Hard copy documents should be sent to-
	TAA Liverpool 

Central Support Unit 
4th Floor SW Queens Dock
Liverpool

L74 4AA


	TAA Stockport

Archer House

John Street

Stockport

SK1 3EA




