
Stencil C – REQUEST FOR ADDITIONAL P35/P14 TO CORRECT THE NATIONAL INSURANCE NUMBER 





To (Office Name): Employer Unit





Employer Reference


�
�
�
Employer Name


�
�
�
Tax Year


�
�
�



The attached P14 details have been processed under an incorrect National Insurance number. 





For all the entries below in the table below you must follow section ‘Incorrect NINO on form P14’ in Action Guide ‘Collection of Student Loans’ in the PAYE Manual i.e.





Prepare a proforma form P14 to minus all the monetary entries off the incorrect P14 


Prepare a proforma form P14 with the correct details  


Prepare a proforma P35 showing the amended P14 details 


Use EBS Function Record Return Receipt to record receipt of a Proforma Complete Return


Use EBS Function Capture EOY Return Details to capture a Nil Proforma Return


On receipt of the form P228 link it with the relevant forms P14 and forward to NICO 
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