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Employer Name

Thank you for answering the questions about your business.

I confirm that there is no reason for you to have a PAYE record at the moment and I have now closed your records. This will stop PAYE literature being sent that you do not need.
You must however contact this office if you become active as an employer again. For example if you

· make payments to

· director/employees* that are at or above the Lower Earning Limit

· director/employees* who have another job/income 

· subcontractors 
and/or
· provide director/employees* with expenses and/or benefits
We will then arrange for a record to be opened and send you the appropriate literature to allow you to meet your legal obligations for operating PAYE.

To help us improve customer service, please quote our reference number and provide a daytime telephone number in any correspondence.

*delete director if the employer is not a Limited Company
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Information is available in large print, audio tape and Braille formats.

Type Talk service prefix number – 18001 

	Senior Manager: 
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