Draft Letter To Employer When Employee Is Not Listed On The P35

Draft letter to employer when the employee is not listed on the P35

Note:  The standard wording of the letter must not be adapted

Dear Sir or Madam

We have already contacted you about the amount of student loan deductions shown on the [yy-yy] P14 for (enter employee name).

The information suggests that the P35 and or P14 that you certified as ‘fully and truly stated’ may have been incorrect.  The penalty for an incorrect P35 or P14 is up to £3000 for each employee whose details are incorrect.  I will not penalise you this time.  Please make sure that you supply the correct information in the future.

Yours faithfully

