MLR1PP15150 
Standard pre-penalty/penalty schedule/calculation 
The Regulations you have breached 
How we reached this conclusion

The period when the breaches took place (The relevant period)

The starting penalty before any reductions

How we arrived at this figure

The reasons for the breaches, your compliance history and how you have responded to the opportunities we have previously given you to become compliant

The reductions we are prepared to allow to the starting penalty. 

The amount of the penalty we are prepared to suspend

The action you must take to correct the breaches
Other action you should take to become fully compliant {if applicable}    

Summary of penalty charge
-------------------------------------------------------------------------------------------------------

