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	Penalties - Authorisation and Input Document
	

	MLR Registration Number
	
	 
	 
	

	
	
	
	
	
	
	

	Name of Business
	
	 
	 
	 

	
	
	
	
	
	
	

	To Countersigning Officer
	 
	 
	 
	 

	I enclose a copy of the Penalty Schedule or Penalty Notice
	
	 

	This form is being submitted for your authority to  (Mark X in one box only)
	
	 

	Mark X
	
	
	
	
	DTR Input (amount)

	 
	Raise a new penalty
	
	
	                £
	 

	 
	Amend the penalty of  £
	  
	        raised on       /       /20
	           to  £
	 

	 
	Cancel the penalty of  £
	
	        raised on       /       /20
	                £
	Nil

	 
	Demand the suspended penalty of £
	        raised on       /       /20
	                £
	 

	
	
	
	
	
	
	

	Type of Penalty:
	 
	 
	 
	 

	Mark X
	
	
	
	
	DTR Input (type)

	 
	Registration Penalty - Reg 26, 33, 50
	
	
	"non registration"

	 
	Registration Penalty - Reg 27(4)
	
	
	"unnotified changes"

	 
	Non-Registration Penalty (MLR or Payments Regulation)
	
	"premises no access"

	 
	Collection of Suspended Penalty
	 
	 
	"non payment of fees"

	
	
	
	
	
	
	

	Penalty Reductions: 
	 
	 
	 
	 

	 
	
	
	
	
	
	 

	 
	Starting Penalty (100% loading)
	£
	
	
	 

	 
	
	
	
	
	
	 

	 
	Reductions
	
	
	
	 

	 
	% for Behaviours and History
	 
	
	
	 

	 
	% for Disclosure
	 
	
	
	 

	 
	% for Relative Seriousness
	 
	
	
	 

	 
	
	
	
	
	
	 

	 
	TOTAL REDUCTIONS
	 
	
	
	DTR Input (loading)

	 
	PENALTY LOADING
	Starting Penalty (100%) less total Reductions
	 

	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	

	Countersigning Officer's Check List
	 
	 
	 

	I confirm that the following are correct in (1) the Pre-Penalty and (2) the Penalty Schedule or Notice. 

	(1)
	(2)
	
	
	
	
	 

	Mark X
	
	
	
	
	 

	 
	 
	The business failed to take reasonable steps to comply with the Regulations listed
	 

	 
	 
	The evidence of how we reached this conclusion is correct explained and meets the required standard of proof

	 
	 
	The relevant period(s) are correct 
	
	
	 

	 
	 
	The starting penalty has been correctly calculated and this has been correctly explained
	 

	 
	 
	Any penalty reductions are correct and this has been correctly explained
	
	 

	 
	 
	Where appropriate a suspended penalty has been considered and correctly calculated and explained

	N/A
	 
	Any responses to the pre-penalty notice have been dealt with correctly 
	
	 

	Name & Signature of Submitting Officer 
	
	Name & Signature of Countersigning Officer
	Date                              

	
	
	
	Phone No                             


