Draft Letter A 

Letter of offer where no direction and decision made

To the Commissioners for Her Majesty’s Revenue and Customs

The tax and National Insurance Contributions on the statement below, which relate to employment income paid to me by [name of employer], are payable by [name of employer]. I acknowledge that Her Majesty’s Revenue and Customs may issue a direction notice under Regulation 72/81* of the Income Tax (Pay As You Earn) Regulations 2003 and a notice of decision under section 8(1)(c) of the Social Security Contributions (Transfer of Functions, etc.) Act 1999 and the Social Security Contributions (Decisions and Appeals) Regulations 1999 which will have the effect of transferring those liabilities from [name of employer] to me.

On the basis that no proceedings are taken against me for those liabilities or for the interest on them

I, ………………………………………………

of …………………………………………………………………………………

offer to pay the sum of 

£……………..  

less



£…………….. which I have already paid

The balance of


£…………….. will be paid within ……days of the date of your letter accepting this offer.

If the full sum has not been paid by that day, interest at a rate which applies for Section 86 Taxes Management Act 1970 and which may be varied from time to time will also be payable on any unpaid balance from that day. This interest will be payable without deduction of tax.    

                                                 Statement of Liabilities

                            Year                   Nature of Liability                     Amount £

                                   [Income Tax, National Insurance Contributions]

Signed……………………………..……                   Date……………………………..

Name (print) ……………………….…..

*delete as appropriate 

