Closure Notice
A closure notice is issued by an officer at the end of an enquiry into a company’s return.  The closure notice brings the enquiry to a formal end.

The notice

· Advises that enquiries are now completed

· States the officer’s conclusions

And, where appropriate 
· Amends the return to give effect to the conclusions stated in the closure notice.
Your statement of conclusions should always contain sufficient detail to enable the company to understand all amendments you make to its returns, including any you have to make for other periods.  (See the Enquiry Manual at EM3833 / 3870).






