@ HM Revenue
& Customs Verifying a subcontractor

Before paying a subcontractor for the first time you must verify them with us to

« check that they are registered for CIS, and
« find out whether you should pay them gross or under deduction

It's a simple process, just follow the steps below.

+ by telephone on 0845 366 7899, or

+ online at www.hmrc.gov.uk/new-cis

» Your name
» Your unique tax reference (UTR)

A s Your Accounts Office reference
~nN o Subcontractor details
Sole trader Partner in firm Company
* Name o Partner's name * Name
I + National Insurance « Partner's UTR » Company UTR
number (NINO)  « Partnership name * CRN

« UTR and UTR

o Partner's NINO or
Company Registration

number (CRN)

o If we can match the subcontractor on our records we
will tell you to pay them
- gross, that is without any deductions from payments, or
- under deduction.

« If we are unable to match a subcontractor to our records
we will tell you to make a deduction at a higher rate.

¢ A verification number for subcontractors we can match that
will look like this V0000543267, or
« a verification number for subcontractors we were unable to

match and where we told you to apply the higher rate of
deduction, that will look like this V0000543267/R.
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