SCHEDULE 36 PENALTY ASSESSMENT (SAFE Charge Type 394 Penalty)


CHApp2.8 – Sch 36 penalty assessment: Instructions to SAFE Nominee (SAFE Stencil)

	To:
	…………………………………………………………...
	SAFE Nominee


Please create a Schedule 36 penalty charge using the following information.  Please let me have a payslip generated through Print Payslip to send with the penalty notice.

	Person to be assessed:
	……………………………….……………………………………

	Address (mandatory where pseudo IRIS ref is used):
	…………………………………………………………………….

	ITUTR:
	……………………………………………….……………………

	Or, CTUTR:
	………………………………………….……………………

	Or VRN
	………………………………………….……………………

	Or, BROCS reference:
	……………………………………………………………….

	Or, Petroleum Revenue Tax reference
	………………………………………………………………….

	Or, Pseudo IRIS reference:
	……………………………………………………………….

	Local Reference:
	Sch 36 PEN ……………………………………………………..

	Charge type: 
	Penalty Under Sch 36 – FA08

	Issue Date:
	……………………..…………………………………….

	Period*:
	…………………………………………………………………………….

	Amount:
	………………………………………………………………………….


*the tax year end date, accounting period end date or the last date of any other period that is the subject of the compliance check
Check – have you assessed the right person? (CH21580)
	Caseworker’s name:
	…………….…………………………………………...…………….

	Caseworker’s PID:
	……………………………………………………………………….

	Caseworker’s signature:
	………………………………………………………...…………..

	Date:
	…………………………………………………...…………..


SAFE Action complete

	To
	…………………………………………….
	


	Person:
	…………………………………………………..…………………

	Address (where pseudo IRIS ref used):
	……………………………………………………………………..

	ITUTR:
	……………………………………………..………………………

	CTUTR:
	…………………………………………..…………………………

	VRN
	…………………………………………..…………………………

	BROCS reference:
	…………………………………………………..…………………

	NINO
	…………………………………………..…………………………

	Petroleum Revenue Tax reference
	……………………………………………………………………..

	Psuedo IRIS reference:
	…………………………………………..…………………………


	Charge created.  Reference:
	…………………………………………………..…
	

	Signature:
	…………………………………………………..…
	

	Name:
	…………………………………………………..…
	SAFE Nominee

	Date:
	…………………………………………………..…
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