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Index

24 month rule 3.12

A
agency workers 3.19

anti-avoidance

general 4

travel merely to obtain relief 4.5

areas

duties defined by reference to 3.33

scope of relief 3.35

audit

see employer compliance reviews

avoidance

general 4

B
bases

depots and bases 3.25

breaks in period of continuous work 3.16

C
car parking 5.7 & 8.24

cars

costing journeys 5.16

sharing 8.19

use of own car for work 9.13 & 12.11

change of workplace

effect on entitlement to relief 4.6 - 4.9

company cars and vans 5.19

compliance reviews 11.3

continuous period of attendance

breaks in attendance 3.16

continuous period of work 3.13
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D
deduction

relief by way of deduction 1.4

depots and bases 3.25

detours 5.11

directors acting for professional practice 8.11

directors

who are not paid 8.14

disabled people 8.22

dispensations

consequences of error in operation of dispensation 11.13

effect of 10.2

general 10

how to get one 10.3

scope of 10.6

disruption to public transport caused by strikes 8.15

domicile 7.2

E
emergency call-out expenses 3.40

employees

obtaining tax relief for expenses 12.9

leaflet for Appendix B

record keeping responsibilities 12

using their own cars for business travel 12.11

who do not get tax returns 12.8

employer compliance reviews - what happens 11.5

employer reporting requirements 9

exemption

relief by way of 1.4

F
first class travel 5.14

Fixed term appointments 3.18

foreign travel

employee has two jobs 7.4

people carrying out part of their duties abroad 7.6

special rules 7

full costs 5.1

G
geographical area – see areas

groups of companies

employments in same group 2.10
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H
home

employees who work at home 3.28 & 3.29

home as a workplace 3.29

no relief for travel from home to permanent workplace 3.3

I
incidental expenses

personal incidental expenses 5.8 & 8.2

information

what employer must provide to employee 11.10

what employer must provide to HMRC 11.10

inspections - see employer compliance reviews

J
joint

enterprise 2.11

projects 2.11

L
late night travel home 8.16

leaflets Appendix B

limited duration

24 month rule 3.12

M
modification of workplace 4.6

N
National Insurance contributions 6

necessary attendance 4.3

necessary expenditure

relief only for expenses actually incurred 5.3

NICs - see National Insurance contributions

nurses and domestic workers 3.19

O
office holders 1.2

offshore oil and gas workers 8.25

ordinary commuting

employer cannot turn into business journey 3.6

general 3

no relief 2.3

ordinarily resident in UK 7.2
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P
P11D 9.1

P11D(b) – see Glossary entry

P9D – see Glossary entry

PAYE settlement agreements 10.10

PAYE

reimbursement expenses incurred 9.9

reimbursement of travel expenses 9.8

permanent workplace

definition 3.9

more than one 3.20

passing on way to temporary workplace 3.39

regular attendance 3.10

workplace ceases to be 3.38

personal incidental expenses

aggregation 8.6

amounts 8.4

must be reimbursed by employer 8.3

rules for exemption 8.2

private incidental expenses 5.8 & 8.2

private travel

definition 3.31

no relief 2.4

PSAs 10.10

publications

by HMRC Appendix B

public transport

disrupted by strikes 8.15

Q
qualifying travelling expenses 2.1
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R
record keeping

what is required of employers 11.2

regular attendance at a workplace 3.10

relief

accompanying spouse 8.23

amount 5

basis of 2.1

car parking 8.24

directors acting for professional practice 8.11

directors who are not paid 8.14

disabled people 8.22

employer has to attend temporary workplace 4.4

extra costs of foreign travel 7.10

for emergency call-out 3.40

foreign travel 7

full cost of business travel 5.1

in the performance of the duties 2.5

joint projects 2.11

journeys treated as ordinary commuting or private travel 4.10

journeys that are substantially ordinary commuting 4.13

late night travel home 8.16

'necessary rule' 3.5

none for travel between employments 2.9

not domiciled in the UK 7.9

offshore oil and gas workers 8.25

only against earnings from same employment 5.2

only for expenditure actually incurred 5.3

people carrying out all duties abroad 7.4

people coming to UK from abroad 7.8

people coming to UK from abroad, 60 day rule 7.9

private expenditure 5.10

personal incidental expenses 5.8 & 8.2

removal expenses 8.9

round sum allowances 9.6

scale of expenditure 5.14

training courses provided by employers 8.7

travel between two employers within a group 2.10

travel to a place to perform duties 2.7

where duties defined by an area 3.33

working rule agreements 8.27

removal expenses

expenditure which qualifies for relief 8.10

reporting requirements

exceptions to general rule 9.3

general 9.1

summary Appendix A

residence and domicile 7.2

round sum allowances 9.6
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S
safeguards against abuse 4

scale of expenditure 5.14

Self Assessment tax returns 12.2

spouses travel 8.23

stand-by

employees on 3.42

subsistence

cost of business travel 5.4

must be attributable to business travel 5.5

T
taxis

late night travel home 8.16

temporary purpose 3.11

temporary workplace

definition 3.11

‘duties performed to a significant extent’ (40% rule) 3.13

final posting 3.18

no requirement to return 3.17

24 month rule 3.12

tickets 1.6, 5.13 & 9.4

training courses provided by employers 8.7

travel expenses

paid by third party 3.7

travel

choice of route 5.11

detours 5.12

employer provided facilities 9.11

incorrect choice of route 5.13

payments treated as earnings for NICs purposes 6.1

public transport disrupted by strikes 8.15

travelling appointment

travel in the performance of duties 2.5

twenty four month rule 3.12
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V
vouchers

tickets 1.6

W
working rule agreements 8.27

workplace

change involving significant effect on journey and cost of journey 4.8

changes to 4.6

more than one at the same time 3.20
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Notes




