Flowchart for deciding which items can be included in a PSA

Are the items cash payments, such as
wages, salaries or bonuses?

NO

l

Are the items major, regular expenses
or benefits, such as company cars, car
fuel or beneficial loans?

YES

NO

l

Are the items ‘minor’? *
Are the items ‘irregular’?*

Is it ‘impracticable to operate PAYE, or
apportion items between employees’?*

If the answer to any of
these questions is YES
then

l

The items can be covered in
a PSA.

YES

If the answer to all of
these questions is NO
then

A 4 A 4

The items cannot be covered
in a PSA.

* The terms ‘minor’, ‘irregular’ and ‘impracticable to operate PAYE' are explained in
the PSA manual. See www.hmrc.gov.uk/manuals/PSAmanualnew/PSA1000.htm



http://www.hmrc.gov.uk/manuals/psamanualnew/psa1000.htm

