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Page numbers are shown in bold type, paragraph numbers are shown in (brackets).
CE means that the reference is to an entry in a chart on the page shown.

A Christmas boxes 62 CE
Absence from work payments 66 CE under sickness Christmas dinners 71 CE under Social functions
Accommodation Clothing or uniforms 62 CE
living 70 CE Computer payroll programs 3
office 70 CE commercially produced 3
Accounts Office P45 for use on computer printers 4
non-cash payment remittances to 83 (163) privately produced 3
payments during trade dispute 28 (52) substitute end of year forms P14 and P60 4
Additional Statutory Paternity Pay 18 Continuation of employment order 79 (153)
Adoption pay 18 Contracted-out NICs 45
Agency supplied employees 50 Contractors
Aggregating earnings from more than one job 32 used by farmers 54 (113)
Annuities Council tax 62 CE
premiums in providing 65 CE Credit card reward payments 63 CE
Term Certain Pensions and Annuities 17 Credit cards 62 CE, 69 CE
Approved Mileage Allowance Payments 73 under D

Taxation of mileage expenses payments

Damages 63 CE, 77 CE item 7
Assets contractual liability to pay 63 CE, 77 CE item 7
provided 69 CE injury at work 63 CE

readily convertible 80 (155)

transferred 69 CE Death of employee 12

lump sum payments 77 CE items 2 and 4, 79 (150)

Award schemes Deferment of payment of employee's contributions 45

cash awards and vouchers 20 (32) contributions paid before receipt of CA2700 45 (72)
non-cash awards and vouchers 20 (33) Dental treatment 70 CE under Medical
taxed award schemes 22 (38) -
B Directors

- Income Tax paid but not deducted 69 CE
Benefits . personal bills charged to loan account 63 CE
capable of being turned into money 69 CE remuneration 69 CE
chart 69 - 71

when to operate PAYE and NICs 6

PID, what to enter on it 68 (134)

P11D, what to enter on it 68 (134) Disguised remuneration

employment income through third parties 83-84 )

Business expenses 62 CE 166-167)
c Dispensations
CA2700 45 how to apply 72 (138)
contributions paid before receipt of 45 (72) information and guidance for holders of 72 (140)
Cars meaning 72 (137)
available for private use 62 CE, 69 CE using for NICs purposes 72 (139)
fuel 62 CE, 69 CE Dividends 63 CE

mileage expenses for NICs 74 (141) tax 73
parking 64 CE, 69 CE

Divorce
effect on payment of reduced rate NICs 47 (83)

Casual employees 50
harvest casual workers 52 (112)

Certificates of age exception (employees over
State Pension age) 49 (85)

getting 49 (86)

when to return 49 (87)

Certificates of election (married women and widows)
47 (79)

getting 47 (79)

when to return 48 (82)

Charge cards 62 CE

Charities, payroll giving schemes 19

Childcare 62 CE
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Earnings period 30

calculation for first payment 30 (64)
employees paid at irreqular intervals 30 (62)
employees paid at regular intervals 30 (60)
more than one set of regular payments 30 (63)
treated as paid regularly 30 (61)

Electronic Data Interchange (EDI) 3

Employment income through third parties (‘disguised
renumeration' rules) 83-84 (166-167)

Employee liability insurance 63 CE

Employees

agency supplied 50

casual 50

coming to or leaving UK

for NICs 54 - 55

for PAYE 56 - 57

death 12

lump sum payments 77 CE items 2 and 4, 79 (150)
harvest workers 52 - 53 (112)

leaving 11

meaning for PAYE and Class 1 NICs purposes 5
over State Pension age 48

part-time 50

relocated abroad (payment of expenses) 76
students 50

working abroad (payment of expenses) 76

Employer-financed retirement benefits schemes 16
See 'retirement benefits schemes'

Employer Annual Return
correcting a part return 14 (14)
making amendments 15 (15)
part returns 15 (13)

sending amendments 15 (16)

Employer NICs holiday for new businesses see
regional employer NICs holiday for new businesses
49 (89)

Employment Tribunal awards 79

order for continuation of employment 79 (153)
pay due under protective award 80 (154)
reinstatement or re-engagement order 79 (152)

Employments
two or more
- treatment of payments for NICs 31-32 (65-67)

Ending of employment

accident at work payments 63 CE, 79 (150)
employment tribunal awards 77 CE item 7, 79 - 80
(152 -154)

lump sums on retirement or death 77 CE items
2to 4,79 (150)

payments linked to leaving

‘one-off' types 77 - 78

standard types 11

redundancy payments 77 CE item 6
retirement 77 CE items 2 and 3, 79 (150)

Entertaining allowances 69 CE

European Economic Area 54 - 55
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Expenses

business 69 CE

chart 69 - 71

P9D 68 (133-134)

P11D 67 -71 (131,132 and 136)
payment of mileage expenses for NICs 74 (141)
payments or reimbursements 63 CE, 69 CE
round sum allowances 75

tax 73

travel and subsistence 75

treatment for NICs 74

Farm produce 69 CE

Farmers
gangmasters 54 (113)
harvest casuals 52 (112)

Fees paid to professional bodies 66 CE under
Subscriptions, 71 CE under Subscriptions

Food provision 69 CE

Forms

P9D 68 (133)

what to enter 68 (134)

P11 meaning 2

what to enter as gross pay see chart 62 - 67
P11D 67 (131)

dispensations 72

what to enter 68 (134)

P11D(b) 68 (132)

P14 computer produced substitutes 4
P45 computer printers use 4

P46(Car) 67 (130)

P60 substitutes 4

‘Free of tax' payments 19
all of employee's earnings 19 (28)
part of employee's earnings 19 (30)

‘Free of tax and NICs' payments 19
all of employee's earnings 19 (27)
part of employee's earnings 24 (29)

Fuel allowances
cars 62 CE, 69 CE

Gangmasters 54 (113)

Gender
change of 12

‘Golden hello' 63 CE under Inducement payment

Goods or services, at less than cost 69 CE

Gratuities, tips and service charges 27
flowchart 27 (48)
paid by troncmaster 27

Grocery provision 69 CE

Gross pay
meaning 2
what to include on form P11 62 - 67

Guarantee payments 63 CE
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J

Health cover 64 CE under Insurance premiums, 70 CE
under Medical

Holiday pay 23

construction industry and similar schemes 23 (39)
holiday credit scheme 23 (41)

money set aside during year 23 (40)

NICs calculation 23 - 26

due during holiday period 23 (44)

employee stays at work 23 (42)

examples 23 - 26

holiday taken some time after payment 24 (43)
PAYE calculation 23 (42)

Holidays 63 CE

Honoraria 63 CE

Incentive awards 20

apportioning the value of vouchers between
employees for NICs purposes 21 (36)

cash awards and vouchers 20 (32)

non-cash awards and vouchers 20 (33)
taxed award schemes 22 (38)

Incidental overnight expenses (IOEs)
63 CE, 69 CE

Income Tax

months (tax months) 2

paid but not deducted from director 81 CE
readily convertible asset 65 CE

weeks (tax weeks) 2

year (tax year) 2

Inducement payments ‘golden hello' 63 CE

Industrial action
employees involved in a trade dispute 28 - 29

Insurance

employee liability insurance 63 CE
medical and dental treatment 63 CE, 70 CE
premiums 64 CE, 65 CE

International aspects of employment

NICs

employees going abroad 57 (119)

employees coming from within the European Economic
Area 55 (114)

employees coming from outside the European Economic
Area 55 (115)

Modified NICs schemes - applying for simplified
reporting for employees coming to or leaving the

UK 56 (117)

place of business in UK 54

reciprocal agreements 55 (115)

PAYE

coding for payroll purposes for non-resident
employees 58 (121)

employees coming from abroad 56 (118)

employees going abroad 57 (119)

employees not resident in UK 58 (120)

employees resident but not ordinarily resident 56 (118)
employee seconded to work in the UK 57 (118)
employees working in offshore areas 58 (120)

short term business visits 56 (118)
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Joint wages to spouses and civil partners 12

K

K codes
extra payments made on separate payday 10
Week 53 payments 11 (6)

Leaving employment
see ending of employment

Living accommodation 70 CE

Loans 64 CE, 70 CE
written off 64 CE, 70 CE

Lock-outs 28 - 29

Long service awards 64CE

Lost time payments 64 CE

Lump sum payments 76 - 78

M

Managed Service Companies 59 - 61

Married women and widows 47
certificates of election 47 (79)
getting 47 (79)

when to return 48 (82)

divorce or annulment 47 (81)
giving up right 47 (80)

losing right 47 (81)

payment of reduced rate NICs 47

Maternity 64 CE
see also Statutory Maternity Pay

Maternity suspension payments 64 CE

Meals
allowances and vouchers 64 CE, 70 CE
provided by employer 70 CE

Medical suspension payments 64 CE

Medical treatment 70 CE

Membership fees
professional bodies 66 CE, 71 CE both under
Subscriptions

Mileage expenses for NICs 74 (141) tax 73

Mistakes in amount of NICs or PAYE
deliberate deduction failures 14 (12)
discovered after end of tax year 13 (9)
discovered during tax year 13 (10)

recovering underpayments from employees 13 (11)

Mobile phones 70 CE

Mortgage payments 64 CE
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N

(0)

National Insurance contributions (NICs)
calculation where earnings from separate jobs are added
together 32 - 44

changing method of working out 31

contracted-out rate 45

contribution paid before receipt of CA2700 45 (72)
deferment for employee with more than one job 45
due at contracted-out rate in all jobs 32

- same occupational pension scheme 32 (69)

- different occupational pension scheme 32 (70)
due at contracted-out rate in one job, and not in
another 33 (71)

not contracted-out rate in all jobs 32 (68)
employee not paid on usual payday 31

employer agrees to pay employee’s share 19 (31)
expenses 69

holiday pay calculation 23 (42)

international aspects of employment

employees going abroad 57 (119)

employees coming from within the European Economic
Area 55 (114)

employees coming from outside European Economic
Area 55 (115)

married women and widows - reduced rate NICs 46
mistakes in amount deducted discovered after end of
tax year 13 (9)

discovered during tax year 13 (10)

recovering underpayments from employees 13 (11)
more than one job 31

occupational pension schemes

see occupational pension schemes

payday

changed 10

extra payments made on separate 10

late notification of marginal items 6

pay intervals

calculations for varying 7 - 8

change to longer 9

change to shorter 9

kept same but payday changed 10

payments on leaving 11, 78

readily convertible assets 80 (155)

relocation allowances 75

round sum allowances 75

students 50

travel and subsistence payments 75

National Insurance numbers 5

Net pay arrangement 16

Non-cash payments 80 - 83

see also assets

deducting PAYE from 82 (161)

deducting NICs from 82 (162)

recording 83 (164)

paying PAYE and NICs to HMRC on non-cash payments
83 (163)
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Occupational pension schemes

calculation of contracted-out rate NICs 43

employees over State Pension age 46 (77)
membership starts whilst in employment 46 (74)
membership stops but employment continues 46 (75)
more than one employment 31 (65 - 70)

NICs calculation 33 - 44

retrospective membership of scheme 46 (76)

Office accommodation supplies and services 70 CE

Online filing 3

Ordinary Statutory Paternity Pay 18

Overpayment - unintentional 13

P

P9D 68 (133)
what to enter 68 (134)

P11
meaning 2
what to enter as gross pay see chart 62 - 67

P11D 67 (131)
dispensations 72 (137)
what to enter 68 (134)

P11D(b) 68 (132)

P14 substitutes 4

P45

computer printers use 4
maternity and 18 (25)
pensioners and 17 (22)

P46(Car) 67 (130)

P60 substitutes 4

Parking 64 CE, 69 CE

Part-time employees 50

Paternity pay 18

Pay
arrears for closed years 14

Payday

changed but pay intervals kept same 10
extra payments made on separate payday 10
falls on a non-banking day 9

Pay intervals

calculation of NICs for varying 7 - 8
calculation of PAYE for varying 7 - 8
change to longer 9

change to shorter 9

kept same but payday changed 10
meaning 2
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PAYE

see also employees

employee leaving employment 76

Employer Annual Return

correcting a part Return 15 (14)

making amendments 15 (15)

part returns 15 (13)

sending amendments 15 (16)

holiday pay 23 (39 - 44)

international aspects of employment
employee coming from abroad 56 (118)
employee going abroad 57 (119)

employee not resident in UK 56 (118)
employee resident but not ordinarily resident 56 (118)
employee working in offshore areas 58 (120)
short term business visits 56 (118)

mistakes in amount deducted

discovered after end of tax year 13 (9)
discovered during tax year 13 (10)
recovering underpayments from employees 13 (11)
pay adjustment tables 7 - 8

payday

changed 10

extra payments made on a separate payday 10
pay intervals

calculations for varying 7 - 8

change to longer 9

change to shorter 9

kept same but payday changed 10

payments in lieu of notice 89 CE

payments on leaving 11, 88

readily convertible assets 80 (155)

relocation allowances 75

round sum allowances 75

settlement agreements 84

student employees 63

trade disputes 28

travel and subsistence payments 87
underpayments from employees 13 (11)

PAYE Online for Employers 3

Payments in kind 76 CE

Payroll Giving schemes 19

Payroll programs

commercially produced 4

P45 for use on printers 4

payroll standard 4

privately produced 4

substitute end of year forms P14 and P60 4
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Pensions

contributions paid by employee 16

expenses in providing 81

net pay arrangement 16

occupational pension schemes

see occupational pension schemes

payments 16, 65 CE, 69 CE item 12

no P45 from pensioner 17 (23)

P45 from pensioner 17 (23)

paid by employer 17 (22)

paid by trustee of pension fund 17 (21)

payment of the pension passing from the pension
recipient to someone other than an individual 17
premiums 65 CE

widow/widower 17

Term Certain Pensions and Annuities 17

Personal bills 65 CE

Personal incidental expenses (PIEs) see incidental
overnight expenses

Personal pensions 59

Premium (insurance) 64 CE

Private expenses 70 CE

Private phone 70 CE, 65 CE

Prize money 65 CE

Professional bodies, subscriptions or fees 66 CE, 71 CE

Protective awards 80 (154)

R

Readily convertible assets 65, 80, (155) CE
deducting PAYE from non-cash payments 82 (161)

Refund of tax when no payments are due to your
employees 14

Reinstatement or re-engagement orders 79 (152)

Reduced rate NICs 47

Redundancy payments 77 CE item 6

Registered pension schemes see retirement benefits
schemes

Relocation allowances or expenses 65 CE, 75

Reporting termination packages 68 (135)

Retirement, lump sum payments 65 CE 77

Retirement benefits schemes
employer-financed 78 CE, 70 CE
registered 78 CE

Retraining courses and expenses 78 CE item 11

Round sum allowances 75

92



Scholarships 70 CE

Season tickets 66 CE, 71 CE - both under Transport
vouchers

Securities 66 CE, 70 CE - under Loans

Security measures, provided by employer 70 CE

Service charges tips and gratuities, 26, 66 CE
under Credit card

flowchart 27

paid by troncmaster 27

Service companies 59 - 60

Shares 66 CE
dividends from 63 CE

Sickness payments 18, 66 CE

Social functions 71 CE

Sporting facilities 71 CE

Spouses and civil partners, joint wages 12

State Pension age, employees over
certificate of age exception 49 (86)
contracted-out rate 59 (78)

when to return 49 (87)

Statutory Adoption Pay 18 (24)

Statutory Maternity Pay 18, 78 CE

paid after contract of service has ended 18 (26)
payments 18 (25)

P45 request 18 (26)

right to return 18 (26)

Ordinary and Additional Statutory Paternity
Paypayments 18 (25)

Statutory Sick Pay 18, 66 CE
payments 18 (25)

Stocks 66 CE

Students
on courses abroad 52 (111)
on courses in UK 50 (110)

Subscriptions, professional organisations 66 CE, 71 CE

Subsistence see travel and subsistence payments

Suffix codes
extra payments made on separate payday 10
Week 53 payments 11

Tips, gratuities and service charges 27
flowchart 27
paid by troncmaster 27

Trade disputes 28

end of tax year procedure 29 (54)

ending in same tax year it began 28 (53)

failure to return to work after 29 (55)

identification of trade dispute 28 (49)

lock-outs 28 (49)

not ending in same tax year it began 29 (54)

PAYE during dispute 28 (51)

payments to the Accounts Office during dispute 28 (52)
special procedure application 28 (49)

Training
payments linked to 66 CE
vocational 66 CE

Transport

see also cars, travel and subsistence payments
season tickets 66 CE under Transport vouchers
vouchers 67 CE, 71 CE

Travel and subsistence payments 75
travelling time payments 66 CE

Trivial commutations payments 17
lump sum payments 16 (20)
registered pension schemes 17 (23)

Troncmaster
tips, gratuities and service charges paid by 27

Trustee of pension fund, pension payments by 17 (21)

u

Unfair dismissal awards 77 CE item 7

Uniforms 62 CE under Clothing

Unintentional overpayment of salary/pension 14

Vv

Valuing cash vouchers for NICs purposes 21 (34)

Valuing non-cash vouchers for NICs purposes 21 (35)

Vocational training 66 CE under Training

Vouchers 67 CE, 71 CE
eyecare 63 CE

meals 64 CE, 70 CE
mobile phone 64 CE
transport 66 CE, 71 CE

Suggestion schemes 66 CE

T

Tax months 2

Tax weeks 2

Tax years 2

Taxed Award Schemes 22 (38)

Telephones
charges 65 CE
mobiles 70 CE
private 65 CE, 70 CE

Termination package 68 (135)

Third party payments made to your employees 66 CE

Third party payments, to discharge employee’s
personal liability 71 CE
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Week 53 payments 11
K codes 11(6)
suffix codes 11 (5)

Widows see married women and widows
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