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Alexander House

21 Victoria Avenue

Southend-on-Sea X

SS99 1AB

To:

	
	Registration number
	
	Period ref

	
	
	
	


Date

Our records show that you did not submit your VAT return and/or full payment by the due date for the period from ……………………….. to ………………………………

We appreciate that for some businesses, accounting for VAT at the right time can cause problems, and we want to make you aware of all the help and support that is available.  There are a number of schemes that could ease the burden for you, for example, cash accounting, annual accounting, the flat rate scheme for small businesses, or payment by an acceptable electronic method through your bank account rather than by cheque.   We urge you to contact our National Advice Service on 0845 010 9000 to examine the options available.

You need to be aware, however, that late submission of future returns or payments may well result in the imposition of a surcharge.  In addition, any tax that you owe remains payable and, if you do not pay, a final demand for payment will be issued in due course.  It is important, therefore, that if you are experiencing difficulties, you contact your local debt management unit without delay to discuss the particulars of your situation.  Their phone number is:  …………..

Information about how and when penalties for late payment may be applied is contained in VAT Notice 700/50 Default Surcharge and VAT Notice 700 The VAT Guide which are available from our National Advice Service.  Notices can also be viewed on the internet at www.hmce.gov.uk 

Please remember, your VAT returns and any tax due must reach the VAT Central Unit by the due date.

VAT 172                           (January 2003)
HM Revenue & Customs
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