Letter

Your letter should be written on the following lines

In all cases

· Thank you for your Partnership Return.  In order to process it I have made the revisions listed below.  The box numbers refer to those on the Partnership return

· Box [Box number] has been revised to £ [xxxx] because [repair reason]

· I am enclosing a copy of the amended partnership statement reflecting these changes and showing how each partner’s share of the partnership [profit / loss / income] is affected.  I will shortly amend each partner’s self assessment in line with the revised figures and will notify them individually

· I will write to you again if I have any questions about your return

· Please check the contents of this letter.  Let me know if there is anything you do not agree with or do not understand

· My telephone number is shown [at the top of the page]

Where you want to include a Customer Service Message

· Please note [your own Customer Service Message]

Where there are provisional figures on the return

· I note that the return contains provisional or estimated figures.  Please let me have the accurate figures as soon as you can







