Succession draft letter

I understand that you now have taken over the business previously owned by …(name of previous owner).

Please note that your PAYE tax affairs will in future be dealt with under the employer PAYE reference ---/-----------.

You should immediately note the new employer PAYE reference on all your PAYE tax records.

Please use the new employer PAYE reference number if you telephone for assistance, and always show it on all forms or letters that you send to us.

Please use the Accounts Office reference ---/---------- on forms or letters specifically relating to payments.

