Scheme Type Change Affects Employer Segmentation.  Check Segmentation Details

This advisory message is displayed where you have changed the scheme type

· From one that is excluded from mandatory filing to one that is not excluded

Or


· From one that is not excluded from mandatory filing to one that is excluded

You must
· Use Function AMEND EMPLOYER SEGMENTATION to change the Segmentation Band and the Status

If the change is from an excluded to a not excluded scheme use Function AMEND EMPLOYER SEGMENTATION and

· Select the year of the scheme type change


· Select 0-49 in the Revised Segmentation Band field


· Select Non Appeal Change in the Status field


· Press the [Amend] button and then press the [OK] button

Note:  This will ensure that if appropriate the tax free payment is automatically credited to the BROCS account if the return is submitted online.

If the change is from a not excluded to an excluded scheme use Function AMEND EMPLOYER SEGMENTATION and

· Select the year of the scheme type change

· Select EXCLUDED in the Revised Segmentation Band field

· Select Scheme Type Excluded in the Status field

· Enter the date you were advised of the scheme change in the Appeal Received Date field

· Enter the date you were advised of the scheme change in the Appeal Settled Date field

· Press the [Amend] button and then press the [OK] button

Note:  This will ensure that the tax free payment is not automatically credited to the BROCS account if the return is submitted online.

