Letter To Request More Information From The Employer
Dear Sir

Appeal against the count of employees on (insert date)
Thank you for your appeal of (insert date).                     .

To help me settle your appeal please:

· let me know how many employees you had on (snapshot date)
· provide evidence of the number of employees you employed at (snapshot date).  For example, a list of each employee and their National Insurance number, or copies of open deductions working sheets

· give details of any recent changes that has effected the number of people you employ

· tell me anything else that you think is relevant to your appeal.

Please let me have your reply within 30 days of the issue of this letter.

Yours faithfully

