Overpayment Reallocation Stencil - £10.00 or less

---------------------------------------------------------------------------------------------------------------------------
This stencil should be completed when reallocating overpayments with a value of £10.00 or less from the WWTD Overpayments work list, then passed with a copy of the page of the work list to the authorising officer.

To
(Authorising Officer) 
I have reallocated the cases marked on the enclosed copy work list to Permanent Overpayment using Function ‘Overpayment Disposal’.
Would you please authorise the cases.
From
Date:
__________________________________________________________________________________
To

· I confirm that all the cases on the list have been Authorised**
Or

· I have authorised the cases marked on the list.  I have not authorised the following cases, please check these and then let me have the details**
(** delete as appropriate)

	Emp Ref
	Information required

	
	

	
	

	
	

	
	


From

(Authorising Officer)

Date:





















