Modified PAYE schemes: employees seconded abroad EP Appendix 7B arrangements: NICs Settlement Return (Action Guide) – Letter 3
------------------------------------------------------------------------------------------------------------
Draft letter to the employer/employer’s representative

Thank you for [your/your client’s] EP Appendix 7B NICs Settlement Return for the tax year [enter year].

I note that the return includes primary (employee) contributions on which refunds are due to the employees.  These refunds do not appear to satisfy the criteria at 16a or 16b of the agreement and will be repaid directly to the employees.
The overpayment of secondary contributions will be credited to your main PAYE record.

The return also includes employees whose primary National Insurance Contributions on earnings between the lower earnings and upper earnings limits have required adjustment.  Condition 1c of the arrangement stipulates that it can only be applied to employees who pay NICs on earnings above the annual upper earnings limit throughout the year except for the months in which the employees joined or left. 
Please check your records and exclude all employees who do not meet conditions 1a to 1e of the EP Appendix 7B arrangement from the tax year commencing 6 April [enter year].

