JSL5200 – The Notice of Joint & Several Liability template 
Dear …
Trader name: [ENTER NAME]

VAT Number: [ENTER VAT NUMBER]

Notice of joint and several liability

This Notice is served under section 77A of the Value Added Tax Act 1994 in relation to the amount of £[ENTER AMOUNT] VAT which is payable but has gone unpaid. The effect of this Notice is that you and the person liable apart from this Notice are jointly and severally liable to the Commissioners of Revenue and Customs for the amount of £[ENTER AMOUNT] VAT unpaid.

This Notice follows our letter, dated [DD/MM/YY] in which we advised that you may be held jointly and severally liable for unpaid tax in respect of a supply of certain specified goods. You were given the opportunity to write to us within 21 days with an explanation of why there was no reason for you to suspect that VAT would go unpaid.

I have to inform you that  * we have not received such a response to our letter / * your response does not provide a satisfactory explanation

Therefore, you are required to pay the sum of £[ENTER AMOUNT] to HM Revenue and Customs at the address on this letter. This amount is now due.

If you dispute our claim that you are liable for the sum demanded you may request an internal review of this decision or appeal to the First-tier Tribunal. This appeal must be lodged within 30 days of the date of this letter. 

If you are in any difficulty concerning the payment of the debt please contact this office without delay.

(name of officer)……………………………………………………………………….

at

(name of office/tel no/email)………………………………………………………

* delete as appropriate
