Please ensure you have read the Code of Practice 9 before completing this form


Contractual Disclosure Facility

OUTLINE DISCLOSURE

	Name:
	
	UTR: 
	


To the Commissioners of HM Revenue and Customs:

As part of my Contractual Disclosure Facility undertaking, which I signed on ……………I admit that I have deliberately brought about a loss of tax, through conduct which HMRC may suspect to be fraudulent. In outline -

Description of fraud

	


Individuals and entities involved

(Please include Unique Taxpayer References (UTR) and VAT Registration Numbers (VRN) if appropriate)

	


The period of time over which the fraud took place

	


Other information you think is relevant
	


Payment on Account

	I have made a payment on account of £


Please tick appropriate boxes that apply

	
	I have no further tax errors to disclose

	
	I also have additional non-fraudulent tax irregularities to disclose.

	
	I confirm the agent noted below can be contacted to deal with my tax affairs under the COP9.


	Agent Details
	



I intend to make an accurate, honest, and complete formal disclosure of all of my tax irregularities. 

Signed _____________________

Date
______________________

Questions that you should ask yourself:

It is important to remember that you are responsible for completing this document and for the details that are entered. 

If you have appointed an adviser you must give your adviser all the facts. They will help you with your disclosure, but you will need to sign the form, as you are personally responsible for your tax affairs. 
Before you make your Outline Disclosure it may be helpful if you took a few moments to ask yourself the following questions:

If you have a business or have been involved in a business:
(1) 
Have any transactions been omitted from or incorrectly recorded in the books of any business with which you have been concerned whether as a director, partner or sole proprietor?

(2) 
Are the accounts sent to the H M Revenue & Customs [HMRC] for each and every business with which you are or have been concerned whether as a director, partner or sole proprietor, correct and complete?

 (3) 
Are all the tax returns of each and every business with which you are or have been concerned whether as a director, partner or sole proprietor correct and complete? 

(4) 
If you have a non-VAT registered business: should you be paying VAT? You must give your adviser all the facts.

 (5) If you have VAT registered businesses: Are your VAT returns correct and complete?

(6) 
If you are an employer: Are all your employer returns, for example the P11Ds, correct and complete?

Everyone, including those with no business interests should ask themselves Questions 7 and 8.
(7) Have you ever acted as a Trustee, Administrator or Executor? If so:

(a). Have all accounts and/or tax returns been submitted?

(b). Are the accounts and/or returns which have been submitted to HMRC, in that capacity, complete and correct?

(8) Are all your personal tax returns correct and complete?  Have you returned all your interest, rental income and other money that you have received as well as your business profits, salary or pension?

Extract from the Code of Practice 9

You must complete all of the form as directed by the guidance in this section to ensure your outline disclosure is valid.

Your outline disclosure is not expected to contain precise details if you cannot reasonably obtain them within the sixty days allowed: there will be time for precision later.  It needs to be an honest description of the tax fraud you are disclosing, made in good faith and to the best of your recollection with the help of any documents which are readily available.

4.1 Description of fraud 

The description must give enough information to identify the fraudulent conduct.  Merely stating that you have committed tax fraud will not be acceptable. The description needs to set out sufficient information including:

· what you did,

· how you did it,

· the involvement of other people and entities 

· how you benefited from the conduct.

You must do this for EACH separate tax fraud committed at any time. 

4.2 Entities Involved 

Where you have used other entities such as companies, trusts, nominees, or partnerships, you must provide the names of all the entities concerned and explain how you used these entities to carry out your fraudulent conduct.  You must also explain your relationship to the entity, and the control you have (or had) over it.  And you must say in what capacity you acted, for example as director, shadow director, shareholder, beneficiary or trustee. 

You must also describe any frauds that you have been involved in as a representative, for example as an executor, co-executor or administrator of a deceased person’s estate, or as a nominee. 

The CDF is a contractual arrangement made between you and HMRC.  We are not bound to provide the same undertaking for any other individual named or implicated as part of your outline disclosure. 

4.3 Period of Fraud

You need to indicate the period of time during which you carried out the fraud, to the best of your recollection.  You may either refer to taxable periods, or calendar years.  Please make sure you differentiate between these in the box.

4.4 Other Information

The more relevant information you can provide here the better.  HMRC will see this as a sign of your engaging with the investigation and we would take a more serious view when considering any penalties if it later came to light that there was relevant information available that you could have included but chose not to do so. 

For example, if you are able to provide an indication of the amounts understated and the tax involved you must do so. Where you have used any estimates you should highlight them, and explain how you arrived at your figures.

If you can you should provide a description of what records were created, adapted, modified or destroyed to disguise what you were doing.  

You should say what records you hold, or can access, to help support your disclosure, including what books and records you kept and the bank accounts you held.  If the records belong to another entity, you should say so. Where the records are available, but you do not physically hold them, then say so. 

Taxes

Your outline disclosure should cover all tax frauds that you have committed.  That includes any offence(s) for which HMRC has administrative responsibility and could commence a criminal investigation as part of our functions.

Code of Practice 9 also applies to carousel (or MTIC) fraud and excise fraud. 

The following is a list of the main taxes and duties that HMRC administers:

Income tax 

Corporation tax 

Value Added Tax 

National Insurance Contributions 

Excise duties on alcohol, tobacco, fuels and gambling duties 

Customs duties 

Environmental taxes - Climate Change Levy, Aggregates Levy, Landfill Tax and Air Passenger Duty 

Insurance Premium Tax 

Capital Gains Tax 

Petroleum Revenue Tax 

Bank Levy 

Inheritance Tax 

Stamp Duty on property transactions and shares 
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