Warning Letter
Dear {insert details}
[I have not received a reply to my letter dated {insert date}]. or
[The reply [you] or [your agent] sent me to my letter dated {insert date} is incomplete because it does not include {insert details}]. or
[The reply [you] or [your agent] sent me to my letter dated {insert date} does not contain any additional information that changes the view I put to you in my letter].
I am now writing to tell you that if you do not [contact me] or [provide me with [these] or [further] details] within 30 days I intend to issue the following notices. 
[a closure notice] or [closure notices] and [amendment] or [amendments] for {insert year(s)}
[a tax assessment] or [tax assessments] for {insert year(s)}        

I am also considering whether any penalties are due. If penalties are due I will write and tell you why before I issue the [notices] or [notices] I listed above. I will then issue the tax notices and penalty notices within a few days of each other.    

In my view, your {insert details of returns/documents and periods covered} contain the following [inaccuracy] or [inaccuracies].
{explain each of the inaccuracies}

{explain the facts/reasons supporting your view}

{explain the law supporting your view, if appropriate}

{explain the tax consequences and insert details of tax to be assessed}

Yours sincerely
[insert your details]
Remove brackets and words in italics. Ensure the end result is correct, logical and good English.

