Specimen 1

Specimen letter of offer for completion by an individual in England, Scotland, Wales and Northern Ireland - penalty only case - lump-sum payment
TO THE COMMISSIONERS FOR HER MAJESTY’S REVENUE AND CUSTOMS

On the basis that no proceedings are taken against me under the relevant Acts and Regulations for the penalties in the statement below to which I have become liable because of my default

I…………………………………………………………………………………….

(insert name of employer)

of……………………………………………………………………………………

(insert employer's full address)

offer the sum of 
£…………

less


£………... which I have already paid.

The balance of
£…………will be paid within…..….days of the date of your letter accepting this offer.

If the full sum has not been paid by that day, interest at the rate which applies for Section 86 Taxes Management Act 1970 and which may be varied from time to time will also be payable on any unpaid balance from that day. This interest will be payable without deduction of tax.

Statement of Penalties

(Insert clear description of each penalty with the year or tax period and nature of the offence)

Signed………………………………………….  Date…………………………….

Print name…………………………………

__________________________________________________________________________
The following details are for HMRC's purposes only and do not form part of this offer.
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