




















COG908107 Estimating and posting (allocating) National Insurance Contributions





Is the employee aged between 16 and State Pension age?





No





Estimate the earnings to calculate the NIC underpayment





Yes





Do the additional earnings cause the total earnings of the employee to reach or exceed the LEL? *





No





Are records available?





Yes





Yes





Undertake exact calculations of earnings





No





Issue ECR304 to arrange for posting on NPS





Calculate the NICs/earnings using NIRS Calc Support





Does the employee earn above the UEL?





Yes





No





No





Are records available?





No





Estimate the earnings to calculate the NIC underpayment





Yes





Would it be difficult or time consuming to obtain the required information?





Yes





Yes





Calculate the NIC underpayment by the most appropriate method





No





You do not need to allocate NIC





Undertake exact calculation of earnings





Do the additional earnings of the employee average £5 per week or more? *





* Where records are very poor or non-existent, you must use all information available to determine how the additional earnings will affect the overall earnings      of the employee.


   You should apply the normal limits for recovery.  Where recovery is not appropriate, consideration should be given to treating the NIC as paid.








