COG915580 – Date from which scheme is opened


When you identify that an employer should have made returns but does not have a PAYE scheme you must 

· arrange for a scheme to be opened for the employer.  

If a Pseudo scheme has been opened to allow the case to be registered on ECS you  must 

· arrange for a permanent scheme to be opened.

The date from which the scheme is opened will depend on the method of recovery.

Where all underpayments, interest and penalties up to the current year are to be included in a contract settlement the scheme should be opened from 

· the start of the current tax year

Where all underpayments and interest but not penalties are to be included in a contract settlement the scheme should be opened from

· the date on which the employer first became liable to make a return (usually the date on which the employer first had employees)

This will ensure that fixed penalties are issued via ECS.

Where a contract settlement cannot be agreed and the formal route is being followed the scheme should be opened from

· the date on which the employer first became liable to make a return (usually the date on which the employer first had employees)

This will ensure that fixed penalties are issued via ECS.  

You must remember to liaise with other sections in all circumstances.  For example End of Year Section, Debt Management & Banking.

