APPLICATION FOR ADDITIONS/AMENDMENTS TO EXISTING DISPENSATIONS

	
	
	

	· Retrieve original Dispensation.

· Check ECS/BROCS that employer still compliant.

· Check ECS to see if ECR in progress or that it is an LBS case.

· Where Inward Expatriates are identified follow the guidance at COG907180.

Where LECO signal set on ECS refer to LB specialist team.

· Note ECS.
· Consider review of existing Dispensation in addition to request for the additions.

· Consider the “effective” date for the amendment and include explanation in covering letter.

· Issue Dispensation for all items.

However, the original Dispensation will need to be withdrawn and then re‑entered as issued.

· Note database/spreadsheet and EBS.


	
	· Select employer, click Dispensations, click on and highlight additional item to be added then click requested.

· Follow previous instructions.

· ECSM 45520 – ECSM 45540).


