
To be used by main Group company to notify subsidiary company wishing to be included in the main Group Dispensation
Tax Manager





Parent Company headed paper
Subsidiary Company name

Address

Post Code
Your reference:

Our reference:

PAYE Reference:

Dear

Group Dispensation

You may already be aware that we are in the process of agreeing a revised Dispensation with HMRC on matters relating to Employment Income for the _____ Group. I am enclosing a copy of the proposals along with a letter for your consideration. In order to be included in this arrangement you will need to be able to give an assurance that
· the terms of the Dispensation will be adhered to by your company and 
· the expenses procedures in place meet the minimum standard with the Group.

The aim of a Dispensation is to lighten the P11D reporting burden on both the business and HMRC in relation to certain benefits provided to employees and expenses incurred by employees that would qualify for a deduction under Sections 336 to 338 of ITEPA 2003. This arrangement can only be accepted where HMRC are fully satisfied that there will be no risk of loss of either Income Tax or National Insurance.

A Group Dispensation commits your company being able to comply with these strict conditions both now and in the future. Failure to do so may result in HMRC seeking to recover lost duties with associated interest and penalties.  
Please see the enclosed ‘Letter of Adherence’ for your consideration. If you choose to sign up to these conditions please send me two signed copies. One of which will be retained here, the other by HMRC for six years.

If you have any queries or concerns about any aspects of this Dispensation, please contact a member of the Finance team here.

Name

Job Title/Position

Tel no:

e-mail:


