
COG907190: Employer Support Team – Dispensations – Groups of Companies - Letter of Adherence

To be used by subsidiary company wishing to be included in the main Group Dispensation.

Copy to be sent to Group Financial Director or senior officer and to HMRC.  To be retained for 6 years following the duration of the Group Dispensation.

To – Tax Manager




Parent Company headed paper
Group Name (Head Office)

Address

Post Code

Date:

Your Reference:

Our Reference:

PAYE Ref:

Dear

Group Dispensation

(Company name) are part of (Group name) and wish to be included in the Dispensation issued to _____Group. As (position in company) of (company name) I can confirm the following:

· Some or all of the expenses to be included with the Dispensation (copy enclosed) are currently being incurred and either paid or reimbursed by (company) to employees who make full, claims on standard company expenses claim forms.

· All expenses paid or reimbursed that are either in excess of the amounts to be confirmed by the Dispensation, or that are not covered by the Dispensation at all, will be either payrolled, reported in full on form P11D or P11D(b), or included in any PAYE Settlement Agreement that the company has signed up to, as appropriate.

· All expenses claims are signed and dated by the individual claimant and the claims are subject to audit according to the company’s policy for dealing with expenses claims.
Yours sincerely

Signed: ___________ (on behalf of the company)

Date: ____________


