CHApp1.4 – Third Party Notice: Summary of Reasons: Letter to named person
Under HMRC letterhead

Proposed Notice to a third party

In order to help me to check your tax position regarding [describe the tax position being checked] I intend to give a notice to [name & address of third party] requiring the [documents*] [and] [information] set out in the schedule [below] [attached].  [Where appropriate, insert here the wording from CH22260.]    The notice will be issued under Paragraph 2, Schedule 36 of the Finance Act 2008.

I think the [documents / and / information] are reasonably required for the purpose of checking your tax position because … (officers to explain their reasoning and justify the requirement).  Before I can give this notice I need your approval or the approval of the First-tier Tribunal.  

If you agree that I may issue the notice to [name of third party], please sign Part 1 of the attached form and return it to me within [xx] days of the date of this letter.  I will then issue the notice and send you a copy.

If you do not agree, please complete Part 2 of the attached form.  I will consider your reasons.  If I then decide to approach the Tribunal for approval, you will not be entitled to be present at the application.  However, I will give a copy of the completed form to the Tribunal.  They will take into account your representations when reaching their decision.  

If you do not complete this form I will still consider approaching the Tribunal for approval to issue the notice.  I will not be able to give them anything on your behalf.

If the Tribunal approves the notice I will send you a copy of it.

Schedule
	Statutory records or information
[Specify or describe the information and/or documents required]


	Other documents or information
[Specify or describe the information and/or documents required]



 [Fill in the details for the approval form – see page 2 of this document]

*‘Document’ means ‘anything in which information of any description is recorded’.  This includes records held on any computer, on magnetic tape, optical disk (CD-ROM/DVD), hard disk, memory stick, flash drive, floppy disk or other recording media.
This should be on plain paper.

[The named person’s name and address]

Proposed Notice to a third party

PART 1 

I approve your decision to give a notice to [name & address of third party] requiring them to [produce the documents / and / provide the information] shown in the schedule [below / attached].

Schedule
	Statutory records or information
[Specify or describe the information and/or documents required]


	Other documents or information
[Specify or describe the information and/or documents required]



Signature
………………………………………………………………………………………………….

Date

………………………………………………………………………………………………….

PART 2 

I do not approve your decision to give a notice to [name & address of third party] requiring them to [produce the documents / and /provide the information] shown in the schedule [above / attached] because ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….…………………………………………………………………….…………………………………………………………………………………………………………………………………………….…………………………………………………………………………………………………………………………………………………………………………………………………………………….……………………………………………………………………………………………………
If there is not enough space here, please continue on another sheet and enclose it with this one.  Please sign and date all sheets you enclose.

Signature
…………………………………………………………………………………………………..

Date

…………………………………………………………………………………………………..
