CHApp1.11 – Inspection Notice: Authorised officer agreement
Under HMRC letterhead

Notice of inspection of business premises, business assets and business documents

Paragraph 10 Schedule 36 Finance Act 2008 1
OR

Notice of inspection of premises, goods and documents

Paragraph 11 Schedule 36 Finance Act 2008 2
[Full Name], an officer authorised under Paragraph 59 for the purposes of Paragraph 12(2)(b) Schedule 36 Finance Act 2008, has agreed an inspection [without prior announcement] to be carried out at the following premises

[full address].

[This inspection is for the purpose of checking the tax position of [person’s name]. The inspecting officer is allowed to inspect that person’s business premises, business assets on the premises and business documents on the premises that are ‘statutory records’. Statutory records are the records that tax law says a person must keep.]

OR
[There is reason to believe that the premises are used 

· in connection with goods under taxable supplies or documents relating to such goods or 

· in connection with the acquisition of goods from EU member States or documents relating to such goods 
and there is reason to believe that such goods or documents are on the premises, or 

· as a fiscal warehouse or in connection with one.

The inspecting officer is allowed to inspect the premises, any goods on the premises and any documents on the premises that appear to them to relate to the sort of goods described above.]

The inspection must be carried out on any reasonable day between [date] and [date] inclusive and at any reasonable time between [time] and [time] on any of those dates.

The officer has the legal power to enter the premises and carry out the inspection but cannot enter by using force. If you refuse entry or inspection we may ask the independent First-tier Tribunal to approve a further notice.  This means that we would visit these premises at a later date and a refusal then would leave you liable to penalties.  There is more information in the enclosed Factsheet.

The inspecting officer must give this notice to the occupier of the premises if the occupier is present at the beginning of the inspection.  If the occupier is not present at that time, the inspecting officer must give this notice to the person who appears to be in charge of the premises.  If this is not possible, the inspecting officer must leave this notice in a prominent place on the premises.

Notice is given this day, [date] at [time].

Signature
………………………………………………………………………




[Inspecting Officer’s name]




[Inspecting Officer’s role]




[Inspecting Officer’s business address]

Date

………………………………………………………………………

� Use this paragraph if the inspection is under para 10.


� Use this paragraph if the inspection is under para 11.





