Specimen Warning Letter to a CFSP Authorised Trader

Dear *Sir/ Madam

In the authorisation letter dated ..../..../........ you were authorised to operate <state procedure(s) for which the trader is authorised>................................... .  The conditions governing that authorisation are set out in Council Regulation EC 2913/92 Article 76 and Commission Regulation EC 2454/93 Articles [*260-262, 276, 269-271,263-267,276,272-274,263-267].

You have failed to comply with the conditions of the authorisation as follows: 

*<describe breach of conditions and any remedial action required by the trader>.

This letter is to warn you that if there is a further breach of conditions we may consider the [withdrawal / suspension]* of your authorisation to operate<state procedure(s) from which the trader is to be withdrawn/suspended>............... .  

The enclosed copy letter should be signed as an acknowledgement of receipt and returned to the issuing office by [insert date].  

*You should also attach to the copy letter details of the procedures you will be implementing to prevent any further breaches of your CFSP authorisation.

Yours faithfully

Name in Capitals:
............................................

Signature:

............................................

Date:


............................................

Officer of Revenue & Customs

[The officer should have the following acknowledgement typed on the copy letter and ensure it is returned by the trader.]

I .................................. (*proprietor, partner, director, company secretary) acknowledge receipt of the warning letter dated ..../..../........ .

Name in capitals:
...............................................

Signature: 

…………………......................

Date: 


………………….....................

*insert/ delete as appropriate.

