Specimen Letter to a Trader Authorised for Simplified Procedures – Withdrawal of Authorisation

Dear *Sir/ Madam,

On.............................................you were warned about your failure to comply with the conditions of your authorisation to operate <state procedure(s) for which the trader is authorised>.......................... .

Despite that warning, you have again failed to comply with the conditions of your approval.  

<describe further breach of conditions>

We will not therefore allow you to continue to operate these simplified procedures.

<describe the procedures which are to be withdrawn.  

Omit if entire approval is to be revoked>

As a result, the authorisation(s) to operate <state procedure(s) for which the trader is authorised>................... is/ are withdrawn with effect from ..../..../........ in accordance with Article 9 Council Regulation (EEC) 2913/92.

You must submit any outstanding Supplementary Declarations and Final Supplementary Declarations within the agreed period. 

If you do not agree with the decision in this letter or any of the conditions imposed, you can request a formal Departmental review. Your request must be in writing and set out the reasons why you do not agree with the decision. It must be sent within 45 days of the date of this letter. Please write to:

ECSM (Excise, Customs, Stamps & Money) Directorate 

Customs Reviews & Appeals Team

7th Floor South West Alexander House

21 Victoria Avenue

Southend on Sea

Essex

SS99 1AA

If you are not satisfied with the outcome of the review by Revenue & Customs you can then appeal to an independent tribunal. Notice 990 gives further details about your rights and about the appeals procedures.

The enclosed copy letter should be signed and returned to the issuing office.

Yours faithfully

Name in Capitals:
........................................

Signature:

........................................

Date:


........................................

Officer of Revenue & Customs

[The officer should have the following acknowledgement typed on the attached copy letter and ensure that it is returned promptly by the trader, to act as proof that the letter was received.]

I .................................. (*proprietor, partner, director, company secretary) acknowledge receipt of the withdrawal letter dated ............................. .

Name in capitals: 
.........................................

Signature:

…………………................

Date:


…………………................

