Review offer – direct taxes

You appealed against my [assessment, amendment, closure notice, determination, etc {where etc- insert relevant details}.or decision notice, of [date] to [insert details of the decision where a bespoke decision notice was required] on [date]. 
[Despite further [discussions/correspondence] between us, we have not been able to reach agreement on the matter.]
[either: [My view of the matter remains as explained in my letter of [date]]. or

[My view of the matter under appeal is as follows;] [include relevant 

· facts 

· reasons for the current view

· law supporting the current view - if appropriate

· tax due as a result of the current view – if applicable].
What you can do if you disagree
I am now offering you a review of my decision. 

This means that if you do not agree with my view
· I can arrange for my decision to be reviewed by an HMRC officer not previously involved in the matter, or
· you can appeal to an independent tribunal.
You can do either of these within 30 days from the date shown on this letter.
If you opt for a review you can still appeal to an independent tribunal after the review is completed. 

If you want to accept my offer of a review

If you accept my offer of a review, an HMRC officer who has not previously been involved in the case will carry out a review of my decision. You will have the opportunity to provide any further information or reasons in support of your case. The review officer will write and tell you the outcome of their review. 
If you want to accept my offer of a review please, write to [me* / name and address of review team*]. Your acceptance of my offer of a review must reach me within 30 days of the date shown on this letter
If you accept my offer of a review after the 30 days have expired, you should explain why your request is late, as we may refuse to carry out a review if you do not have a good reason for your request being late. If we refuse to carry out a review you can ask the tribunal to accept a late notification of your appeal.
If you want to appeal to an independent tribunal
If you do not want to accept my offer of a review you can notify your appeal to an independent tribunal who will decide the matter.

If you want to notify your appeal to the tribunal your request must reach the Tribunal Services within 30 days of the date shown on this letter. 
You can find further information about appeals and reviews on the HMRC website https://www.gov.uk/tax-appeals or you can phone the number on this letter. You can find out more about tribunals on the Tribunals Service website https://www.gov.uk/tax-tribunal or you can phone them on 0300 123 1024. 
If you want to appeal to the tribunal, please ensure you attach a copy of our letter, assessment or other decision that you want to appeal against, with your notice of appeal.
If you don’t accept my offer of a review or appeal to the tribunal
If you do not accept my offer of a review or appeal to the tribunal within 30 days of this letter, your appeal will be treated as settled by agreement under section 54(1) of the Taxes Management Act 1970 on the basis of my view of the matter as set out above, and the tax chargeable based on my view will be due and payable. 
Postponement of the amount under appeal [Delete as appropriate]
We have postponed payment of the disputed tax/penalty following your appeal, and we will not collect this until the appeal is settled.]
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