Review conclusion letter (decision varied)
I have now completed my review of your case. My conclusion is that the decision in the letter dated [date of decision letter or review offer letter, as appropriate] should be varied so that [give details of variation]. My reasons for this are [explain reasons].
If you accept my conclusion please write to let me know.

If you do not agree with my conclusion you can ask an independent tribunal to decide the matter. If you want to appeal to the tribunal, you must write to the Tribunals Service within 30 days of the date of this letter, enclosing copies of this letter and the original decision you disagree with. You can find out how to do this on the Tribunals Service website www.justice.gov.uk or you can phone them on 0300 123 1024. 
[Direct taxes: If you appeal to the tribunal any postponement of tax will continue until the tribunal has decided the matter.]
[Indirect taxes (if applicable): Normally you must pay the disputed tax before any appeal can be heard by the tribunal. If paying the tax would cause you hardship you may ask for your appeal to be heard without payment of the tax [Delete following text in brackets unless appropriate Excise or Customs appeal: or you may be able to provide security for some or all of the tax instead]. If you think this applies to you, please tell me.
If I do not hear from you and you do not appeal to the tribunal within 30 days of the date of this letter I will assume that you agree with my conclusion 
[direct taxes: and the matter will be treated as settled under [S 54 Taxes Management Act 1970.]] 
[insert as appropriate: I will then make arrangements for the tax due to be collected.] 

[insert as appropriate: I will then make arrangements  to give effect to my decision.]
[I would remind you that interest – calculated on a daily basis – is charged on the [tax/penalty]. To limit any interest charge, you may want to pay the [tax/penalty] now even if you are proceeding with your appeal. If you pay it and your appeal succeeds, we will repay the [tax/penalty] and pay you interest for the period from when you paid it until we repay you.]

You can find further information about appeals and reviews on the HMRC website https://www.gov.uk/tax-appeals or you can phone the number on this letter. 
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