Explanation letter – direct taxes (ARTG2190)
I am writing to tell you that I intend to make / issue [assessment(s) / amendment(s) / closure notice(s) / penalty assessment(s) or determination(s)] for the years ……..

Explanation of decision, including

· facts
· reasons for the decision

· law supporting the decision  - if appropriate

· tax due as a result of decision - if applicable

I will send you notice(s) of the assessment(s) / closure(s) / determination(s) / penalty(ies) and you will be able to appeal if you disagree with it / them. The notice(s) will tell you how you can do this.

[If you appeal

You can send me further information and I will try to reach agreement with you. If we cannot agree, you can

· ask for my decision to be reviewed by an HMRC officer not previously involved in the matter, or
· send your appeal to an independent tribunal

If you opt for a review you can still send your appeal to the tribunal after the review has finished.]

[You can ask for payment of all or part of the tax in dispute to be postponed until the matter is resolved. If you want to apply for postponement please tell me the amount of the tax that you think you are being overcharged and the reasons why. If we don't agree to your postponement application you will be able to ask an independent tribunal to consider your application. Interest will continue to run on any unpaid tax to be found due once the dispute is settled.]

You can find further information about appeals and reviews on the HMRC website https://www.gov.uk/tax-appeals or you can phone the number on this letter. You can find out more about tribunals on the Tribunals Service website https://www.gov.uk/tax-tribunal or you can phone them on 0300 123 1024. 
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