APD 11300: Statutory Interest Claim Procedure
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Claim received and acknowledged





Has there been an official error/ maladministration?





Reject claim





Establish period(s) for which interest is due





Inform trader in writing 





Establish APD amount for each 


period





Complete APD641/642 as appropriate





Forward APD641/642 to CCU.


(Countersigned to limits as per APD12000)








Check ledger to ensure interest credited to trader’s account





CCU issue letter + summary of interest calculation to trader. Amend ‘tax’ to ‘duty’ before issue





File all papers in folder
































































































































