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      Use the online service or the postal form to register a partner who is not an individual for Self Assessment, for example a company or trust.
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      Online form service (sign in using Government Gateway)




      https://www.tax.service.gov.uk/digital-forms/form/register-a-partner-or-a-partnership-for-self-assessment/draft/guide







  
    
        
  
  





  
    
      Print and post form (SA402)


      Ref: SA402



      https://public-online.hmrc.gov.uk/lc/content/xfaforms/profiles/forms.html?contentRoot=repository:///Applications/SA_iForms/1.0/SA402_20167&template=SA402.xdp
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      PDF, 412 KB, 2 pages
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Use the SA402 to register a partner who is not an individual for Self Assessment. The person responsible for the partner, for example the trustee or company secretary, should sign the form.


To register you can:


	use the online service
	fill in form on-screen, print and post to HMRC



To use the online service, you need a Government Gateway user ID and password.


If you do not have a user ID you can create one when you use the service.


Fill in the form fully before you print it as you cannot save a partly completed form so you should gather all your information together before you start to fill it in.


If you have problems opening the online forms you can use the PDF version, you’ll have to print this and fill it in by hand before posting it to HMRC.


Before you start


If you’re using an older browser, for example Internet Explorer 8, you’ll need to update it or use a different browser. Find out more about browsers.


HMRC is creating new versions of their forms that do not depend on Adobe Reader. While this work is in progress, the following methods can be used to make sure the form will download or open in Adobe Reader:


	Windows users should right click on the form link then select ‘Save target as’ or ‘Save link as’
	Mac users should right click on the form link then select ‘Save linked file as’
	save the form ― the recommended place is in the documents folder
	using Adobe Reader you can open the form



If you are using a browser other than Internet Explorer you can review your settings to make Adobe Reader the default program for opening PDF documents. If the form still does not open, for further advice contact the Online Services helpdesks.


After you’ve registered


We’ll usually contact you within 21 days of receiving your form but may take longer during busy periods.


If you registered online, you may be able to get your Unique Taxpayer Reference (UTR) sooner using the HMRC App or your business tax account.


If we have not contacted you after 3 weeks, you can check when you can expect a reply.


Related forms and guidance


Authorise a tax agent (64-8) 

Use this form to tell HMRC that you give authorisation for someone to act on your behalf for individual or business tax affairs.
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              12 February 2024
              Information has been added explaining what will happen after you’ve registered.

            
	
              1 September 2023
              The phone numbers and web links on the form has been updated.

            
	
              20 December 2018
              The Welsh version of this page has been updated.

            
	
              6 April 2016
              Rates, allowances and duties have been updated for the tax year 2016 to 2017.

            
	
              11 January 2016
              An online service is now available.

            
	
              15 May 2015
              Welsh version of SA402 added to the page.

            
	
              15 July 2014
              First published.
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