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Look for the payroll standard logo when buying payroll
software and make sure that it is capable of sending
information to HM Revenue & Customs (HMRC) online.
See 'Do it Online' on page 21. For more information on
Payroll Standards go to www.hmrc.gov.uk/ebu/psu.htm

3. Operate the payroll yourself using either:

• the P11 Calculator on your Employer CD-ROM. If you
are not using payroll software this is the easiest
and quickest way to maintain your payroll

• a manual wages record – P11 Deductions Working
Sheet and the PAYE tax and National Insurance
contributions (NICs) calculators on your 
Employer CD-ROM *

• a manual wages record – P11 Deductions Working
Sheet and the manual Pay As You Earn (PAYE) tax and
National Insurance contributions (NICs) tables. If you
wish to use a manual wages record it is much
easier and quicker to use the PAYE tax and
National Insurance contributions (NICs) calculators
on your Employer CD-ROM to work out the Pay As
You Earn (PAYE) tax and National Insurance
contributions (NICs) due *

* Whilst you have the option of maintaining a manual
payroll, under current Government Proposals, your
end of year information must be submitted online see
page 21 for further details.

Whatever option you choose it is important to remember
that you, as the employer, are still responsible for your
payroll, even if you don't prepare the records yourself.

We offer a range of help and support to help you with
your payroll see 'Help and further guidance' on pages 4
and 5.

Our Advice Teams have a range of workshops which are
free of charge, designed specifically with new and small
businesses in mind including 'Paying your employees' 
and 'Do it online for employers'. For more information
about the workshops go to www.hmrc.gov.uk/bst or
phone 0845 603 2691.


