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L- shaped 
registration mark
8-12mm length
marks out 
OCR capture area.
Blue/black ink

SCON column
These letters S
may be pre-printed 
in blue/black ink
or computer printed

Form recognition marks  
3 numeric characters in 12pt type,  
OCR-B font. Blue/black ink

This note 
is required only 
on proprietary forms 
and may be omitted 
from ‘own design’ 
forms used by a 
single employer

All cash entries to 
be right justified
£ and p to be 
separated by a 
clearly printed 
decimal point

For official use boxMinimum size 1” deep x 
2.75” widemust be left blank for entry of microfilm 
record number by National Insurance Contributions 
Office

Illustration 1A
Manual  –  P14 (HMRC copy)   
Landscape format

This sheet to be marked 
‘HMRC copy’ 

L- shaped registration mark
8-12mm length
marks out OCR capture area.
Blue/black ink

L- shaped 
registration mark
8-12mm length
marks out 
OCR capture area.
Blue/black ink

L- shaped 
registration mark
8-12mm length
marks out 
OCR capture area.
Blue/black ink

Final tax code
allow space here as shown - the white box 
may need widening for a future year if a 
‘Scottish Variable Rate of Tax’ is introduced

Colour band
helps distinguish correct 
forms for tax year 
(minimum 1mm gap from 
blue L-shaped marks)

Colour band
helps distinguish correct 
forms for tax year 
(minimum 1mm gap from 
blue L-shaped marks)

Check carefully this illustration has 
printed out actual-size.  
Size A4



Illustration 1B
Manual  –  P60 (Employee’s copy)   
Landscape format

Date of birth
is not needed 
on the form P60 
and the box may 
be obscured as 
shown

All cash entries to 
be right justified
£ and p to be 
separated by a 
clearly printed 
decimal point

•	Total of employee’s
 	 and employer’s 
	 contributions payable
•	Statutory Sick Pay
•	Date of starting

are not appropriate to 
the form P60 and the 
boxes should be ob-
scured as shown

Check carefully this illustration has 
printed out actual-size.  
Size A4


